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1 INTRODUCTION

The Personal Property Consignment Instruction Guide — Online (PPCIG-OL) was implemented
as a web-based application to manage the Consignment Instruction Guide process for the
Department of Defense (DoD) transportation community. PPCIG-OL replaces the manual
process for managing consignment instruction guide information.

The application is deployed in the SDDC production environment, and is available to authorized
users. It interfaces with the Electronic Transportation Acquisition (ETA) system for user
authentication and user profile information. It also interfaces with the Transportation Operational
Personal Property Standard System (TOPS) Reference Tables for transmitting updated
consignment information to the TOPS servers worldwide.

1.1 Objectives
The PPCIG-OL objectives are to:

* Provide Personal Property Shipping and Processing Offices worldwide with an online
capability to manage consignment instructions.

» Establish a secure, user friendly, intuitive, data-driven system that is accessible via the
Internet via a web browser.

1.2 Benefits
The user community can experience a number of benefits from using PPCIG-OL, including:

* Automate data collection, validation, and publication of PPCIG data

* Eliminate misrouted shipments and the costs of recovering the shipments

* Eliminate the assignment of invalid contractors and the associated delays

* Enable the downloading and printing of PPCIG data in Portable Document Format (PDF)
* Transmit daily updates to the TOPS servers located worldwide.

1.3 Features
The primary features of the PPCIG-OL application include:

* View/update consignment information

* Reassign responsibilities for Base Realignment and Closure (BRAC) process
*  Print hardcopy guide in PDF

* Secure, authorized, user login

* User friendly, browser-based access

* Hyperlink tab for each major function

* Integrate with the TOPS Reference tables and the ETA secure environment.

1.4 Potential Enhancements
The following enhancements have been identified by the users for PPCIG-OL. They can be
considered for future versions of the application.
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Allow users to find out the timeframe i.e. ("From" and "To") dates for future primary
contractors.

Allow users to perform a national "All States" search query against the Consignment
Guide (CQG) for Personal Property Shipping Offices (PPSOs).

Allow Regional Storage Management Offices (RSMOs) to reassign DPM zones, in
addition to the effective date, for the Base Realignment and Closure (BRAC) process.

1.5 Document Organization
This document is organized as follows:

1.

2.

3.

Introduction — Presents an overview, objectives, benefits, features, enhancements,
document organization, reference documents, and terms and abbreviations.

User Access and Registration — Describes the web browser access, ETA registration, and
user login/logoft.

PPCIG-OL Application — Presents detailed user instructions with accompanying

screenshots.

1.6 Terms and Abbreviations
The following terms and abbreviations are used throughout this document.

Term Definition
BOA Basic Ordering Agreement
BRAC Base Realignment and Closure
CDR Critical Design Review
DoD Department of Defense
ETA Electronic Transportation Acquisition
GBLOC Government Bills of Lading Location Code
JAD Joint Application Development
PDF Portable Document Format
PPCIG-OL Personal Property Consignment Instruction Guide — Online
PPPO Personal Property Processing Office
PPPSB Passenger and Personal Property Systems Branch
PPSO Personal Property Shipping Office
RSMO Regional Storage Management Office
RTM Requirement Traceability Matrix
SDPP Formerly DCSPPP - Deputy Chief of Staff for Passenger & Personal Property
SDS System Design Specification
SRS Software Requirements Specification
TAM Traffic Advisory Message
TO Transportation Office
TOPS Transportation Operational Personal Property Standard System
UML Universal Modeling Language
USTRANSCOM | United States Transportation Command
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2 USER ACCESS AND REGISTRATION

Users who need access to PPCIG-OL must first register with the Electronic Transportation
Acquisition (ETA) system. The system provides a single point of access to SDDC web
applications as well as links to other transportation sites.

2.1 User Groups

The PPCIG-OL application is available only to registered personnel from specific user groups, as
shown in Figure 2.1-1. Each user group has a prescribed set of access rights (including view,
add, update) to some or all of PPCIG-OL.

Figure 2.1-1. Authorized User Groups

User Group Function
Passenger and Personal Property Systems Administration support staff who are responsible for ensuring that
Support Branch (PPPSB) TOPS, PPQ-Web, PPCIG and other related systems and software applications

for the Personal Property group of SDDC are developed, maintained and
operational. HQSDDC personnel only.

Deputy Chief of Staff for Passenger | Functional administrative staff who oversee all functional operations for

and Personal Property (SDPP) Passenger and Personal Property at SDDC, and are ultimately responsible for

(formerly DCSPPP) the accuracy of the Consignment Guides created in the PPCIG. HQSDDC
personnel only.

Area Commands Transportation administrative staff working at Command centers who are
responsible for knowing and maintaining country-specific information. SDDC
AC personnel only.

Personal Property Shipping Offices |Provides PPCIG-OL functional administration throughout the world. PPSO
(PPSOs) personnel only.

Regional Storage Management Provides functional administration at regional offices throughout the United
Offices (RSMOs) States. RSMO personnel only.

SDDC HQ (formerly SDDC Response Center help desk personnel. HQSDDC personnel only

Systems Response Center)

Public Service personnel worldwide, SDDC personnel, contractors, and general public.

2.2 Web Browser Access
PPCIG-OL is a web-based application, which allows access via the following web browsers:

e Internet Explorer 5.5 and above
e Netscape Communicator 4.7 and above

The application has been designed and implemented to be browser-independent, and does not
include features that are specific to a given browser. Users can email a page by utilizing their
browsers’ email capabilities. For example, to send a page via email in Internet Explorer, from the
main menu, select File, Send, and then select Page by Email to email the page. In Netscape, from
the main menu, select File and then Send Page to email the page.

2.3 ETA Registration

PPCIG-OL, like most SDDC web applications, is registered at ETA, and therefore requires the
users, other than public, to be registered. Users can register at the ETA site according to the
following steps:

1. Open your browser and enter the URL for ETA, https://eta.sddc.army.mil.

5
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2. Click on Register for First Time in the upper left corner of the main ETA page.

3. Atthe New User Registration page, scroll down to the Personal Property section and
select the box for PPCIGWEB (Personal Property Consignment Instruction Guide Web
Application).

Scroll down to the bottom of the page and click on the Generate Request Form button.
You will be redirected to a page that displays a user id selected by ETA.

Fill out application, choosing the correct user role and submit.

Once the PPCIGWEB administrator approves your request, you will receive an email
containing your password.

Nowk

For more about ETA, please visit the ETA Help page at: https://eta.sddc.army.mil/help.asp.

You can register your digital certificate at:
https://eta.sddc.army.mil/portal/certlogin/certregisterstart.asp.

2.4 PPCIG-OL Public User Access
PPCIG-OL, like most SDDC web applications, is registered at ETA, however, public users who
do not wish to register with ETA, may access according to the following steps:

1. Open your browser and enter the URL for ETA, https://eta.sddc.army.mil.

2. Click on Personal Property on the left side of the main ETA page.

3. Scroll down and click on Personal Property Consignment Instruction Guide (PPCIG
Public).

2.5 PPSO User Login
Users can view the public sections of PPCIG-OL without logging in to the application, they must
have valid user ids and passwords generated by ETA, to access the private PPCIG-OL sections.

The steps for logging in to PPCIG-OL are:
1. Open your browser and enter the URL for PPCIG-OL. (For convenience, you can add
this URL to your Favorites folder to enable quick access in the future).
2. At the main PPCIG-OL page, click on the “Login” icon. (This will take you to the ETA
site).
Click on the “Personal Property” link on the upper left corner of the main ETA page.
4. Scroll down the page and click on the link entitled “Personal Property Consignment
Instruction Guide Web Application (PPCIGWeb)”.
Enter your user id and password.
Click the Submit button.
7. The main screen will be displayed. Your name (as registered via ETA) and the current
date and time will appear in the upper right corner of the PPCIG-OL screen.

(98]

SN

2.6 User Logoff

Currently, the ETA authentication function does not interrogate the session cookies of the
registered applications. Therefore the only way to logoff the PPCIG-OL application, at this time,
is to close the browser.
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3 PPCIG-OL APPLICATION

PPCIG-OL was designed for maximum ease of use and user friendliness. The application
contains a well-organized navigation bar that allows users to quickly access the desired
functions. It also contains context-sensitive help to answer typical user questions.

Navigation. PPCIG-OL is organized by function. Each function is highlighted as a tab in the
navigation bar at the top of all of the pages. The main tabs are:

Home

Query Consignment Guide (CG)

PPSO Info

BRAC Program Management (PM) (This portion of the application is not completed)
TAM Management

News for the Transportation Office (TO)

Help. PPCIG-OL contains extensive context-sensitive help screens to guide users through each
of the functions. The “Help” icon is located in the upper right portion of each screen, just above
the user name and date.

3.1 Home Tab
The PPCIG-OL home page is shown in Figure 3.1-1.

Figure 3.1-1. PPCIG-OL Home Page (Reglstered Users)

|= PPCIG - Home - Warning - Microsoft Internet Explorer provided by MTMC - Alexandria =18
Fle Edt Wew Favorkes Toos el “Lmks e ﬁ
w0 Q8 | G Grownn Jow | S S
Achess [ ] htps:tops. dev. ppcig.sdekc army d | @
Google- | || Gpsearchwen - | 0 | Fhisnbocked Ervori [ | Edoptos A
: = @elp [
@ ; Apr 30, 2004 4:25:19 PM
: = SOPP User

Query €GPPSO Info '\, BRACPM ' TAM Management | News for T0'

Warning: You have reached a US Government System!

ATTENTIONI!

This is 3 DoD computer system. Before processing classified information, check the security
accreditation level of this system. Do not process, stare, or transmit information classified above the
accreditation level of this system, This computer system, incduding all related equipment, networks
and network devices (includes internet access) are provided only for authorized U S, gavernment
use,

DaD computer systems may be monitored for all lawful purnoses ta ensure that their use is
authorized, for management of the system, to facilitate protection against unautharized access, and
to verify security procedures, survivability and operational security. Monitoring includes, but is not.
limited to, active attacks by authorized DaD entities to test or verify the security of this system.
During manitoring, information may be examined, recorded, copied, and used for authorized
purposes. All information, induding personal infarmation, placed on ar sent over this system maybe
manitared.

Use of this DoD computer system, authorized or unauthorized, constitutes consent to monitaring.
Unauthorized use of this DoD computer system may subject you to criminal prosecution,

Evidence of unauthorized use collected during monitoring may be used for administrative, criminal, or
other adverse action, Use of this system constitutes consent to manitoring for all lawful purposes.

€004 Al Rights Reserved. DoD SDDC. DaD warring! =

: [ 8 B ocalintranet

The Home page for public users is shown in Figure 3.1-2. A public user is anyone who does not
have an ETA-registered user id and password or who chooses not to login to the application.
Such users can view the tabs, and associated sub-tabs, for Home and Query CG.
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Flgure 3 1- 2 PPCIG-OL Home Page (Public Users)

A PPCIG - Hoene - Warning - Microsoll Teternel Buplorer provided by MTME - Alescsndria
| Bo B8 Yo Fgartes ook Heb |nks &6
o e ajaam;urmumw .g}.da_-l

[
e m—T TR TR e oIl

. oms
73
el ¥ le

& Login Ginein
fgr 19, 2004 6:43:24 AM

ATTENTION!

This is 5 DeD computar Systom. Bafare processing classéiod infarmation, chotk the seeurty
accriditatan lived of thrs system. Do not proopss, stone, or transeit nformatson dassifed abave th
accreditatoon level of this sysbem, This computer system, mduding all related equipment, networks
and natwark davices (indudes incarnet access) are provided anly for autharized U.S. gavernment
uge.

Dl omputer Systams may be monitoned for all Liwful purposes to ensure that their use is
authonzed, for management of the system, to faclitate protechion aganst unauthonzed actess, and
to varify Secunty procedures, survivability and coerational secunty. Monitonng incudes, but is not
limited to, active attacks by authonzed Lol entitles to test or venfy the security of this system.
During mardaning, information may b axamined, recarded, copind, and used for autharized

purpasies. Al information, mcuding personal infarmation, placrd on or sert over ths systm maybe
monitored.
Use of this Dalr computer system, auth dar th d, consert to

Unautharized wa of this DoD computer sygtam may subject you ta eriminal progecution.

Evidenoe of unauthorizied wse coliected during monitonng may be used for administrative, criminal, or
other adverse achon, Use of the system constitutes consent to monitenng for all lawlul purposes.

3.1.1 Warning Sub-Tab
The Warning page (home page default) is shown above in Figures 3.1-1 and 3.1-2.

3.1.2 General Sub-Tab
The General page presents a general description of the PPCIG-OL application.

Figure 3.1.2-1. General Page

3} PPLIG - Home - Generad - Microsolt Internet Dgplorer provided by MTFC - Alesandria ] =gl

| Be B ew Fgeeles Lok peb (i 3]0
| damah - o - D[ A Do Fevetes Pooy S S

L [ e——— ¥ o)
|[Google= =] Ghsswchweb | @ | BPudbieced fcc [) | Bossens #

General

& Login @neip
#gr 30, 7004 3:41:13 B

Guary T6
i Conerst (Enhancensents [ Appandscas { Eutnml nks [ How T tagn [ About Heln

The Personal Progerty Consignment [nstruction Guide - Onling (PPCIG-OL) was implemenited as a
web-based application to manage the Consgnment Instrection Gude process for the Department of
Dafansa (DaD) transposaton community. PACIG-0L replacas tha manual pracess far managng

Quide

The apolication is deployed in the SOOC production environment, and is available to suthorized
wsers, [t mberfaces with the Dlecrors Transportation Acguisitsan (ETA) system for user

E 3l50 intarfacss with the Transpartanan Opeeational
Pereonal Property Standard Systam (TOPS) Refarance Tables for transmitong updated consgnmant
information to the TOPS servers warldwide.

& |5 vt

3.1.3 Enhancements Sub-Tab

The Enhancements page presents a list of possible enhancements, highlighted in Section 1.4, that
have been discussed by the members of the user groups. These enhancements can be considered
for implementation in future versions of PPCIG-OL.
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Figure 3.1.3-1. Enhancements Page

ﬂl-lu: 16 - Home: - Enhancensents - Microsalt Internet Doplores provided by MTMC - Alexandria

(N alelx
Ble Bt few Fgertes ook Hel |k s -
_j\-m -o-umg »am-_gmam .,3.-3.1_-5 _
| s (] beteac =l e
| Google - |amm-9|.§bmwﬁ of O | Rdostons &
e & Login @nelp
9 44 Aar 10, 2004 3:42:06 PM
[ Wamingr [ e
Fnhancements of the App
The current application mtegrates the net enhancement features:
& Mllow usars o find aut the tmeframa |8, [Fram™ and “To") datas for future pimany
contractors.
+ #llow users to perform a national "allStates” search query against the Consianmant Guide
(€5) for Persanal Propeety Shipping Offices (PPSOs).
s Allow users to perform an intemational "all Countries” search query 2gamst the Consignment.
Guida (CG) far Parsanal Proparty Shipping Officas (PRSOs).
-
[eioom

15 O ol eramt

3.1.4 Appendices Sub-Tab

The Appendices page presents several hyperlinks to internal SDDC documentation. These
documents can be used as references for PPCIG-OL users.

Figure 3.1.4-1. Appendices Page
T PICIC - Home - Appendices - Microsolt Internet Euplorer provided by MTHE - Alenandeia 1 ETES
N T [ < ]
|tk - o - Q[ A D (fmentes (Prisey | -;!r.éli._-'i

| sgress ] |—I|NMIM rap——re ] ow
| Google- Iamm-ﬁlg&mmﬂ o0 O] Eopsns £
— &) Login Enaip
= Agr 30, 2004 3:43:45 PM
' & 5 Listiny
» DODAAC Listing
o Clased/Deactivated Activities
« Glassary
[ |5 B ocalvaranst
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3.1.5 External Links Sub-Tab

The External Links page presents several hyperlinks to external sites, including the Defense
Table of Distances (DTOD) and the Defense Transportation Regulations (DTR).

Figure 3.1.5-1. Links to External Sites

AJPPCIG Home Ewternal Links - Micresolt Intermet Euplorer provided by MTME - Alewandris £l ==
Bl [ ew Fgeorbes Took e ks o [ @ ]
Seback - o - @[ B Dt aifie (G |- S m H
srms [ heros:ites. dev oo 50, ey 240 )opogimenahome s, g =] @60

Google- [ =] ihsaschws - | g | Bumbedsd e O | Bdossene #

& Login Enaip

Apr 30, 2004 3:46:45 PM

@] oo I 5 B et

3.1.6 How to Login Sub-Tab

Users can login to PPCIG-OL, using their browsers, by having a valid userid and password
issued through the Electronic Transportation Acquisition (ETA) system. As described in Section
2.3, the ETA system provides a single point of access to SDDC web systems as well as links to
other transportation sites. Figure 3.1.6-1 highlights the instructions for ETA registration.

10
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Figure 3.1.6-1. How to Login Page

2 PPLIL - Homne - How 1o Login to ETA - Microsoft Internet Explorer provided by MTMC - Alescandria

| Be Em gew Fpos Dok e ek 36
| sk - % - D A Qe Gaireors P |- S0 E

| et [ bt s . " | fe
| Gocgle- [ =] Epseachiwet - | 7 | Bustkced £loos O | Rdostos 4
& Login (el
r Apr 30, 2004 3:47:37 PM
oene ML i AL ]
(Waming! . [ Garacsl . { inhancamants . [ Apperdicas .  Lxtarma links . | flow 1o Lo, | Abot lelp
How to Logln ko ETA
Ta login into the Elecroni Transportation Acguisition
(ETA) sysbim, whih providis a single pont of s
to Surfaca L and Destribution Command
(500 web systems as well as inks to other
ITANEDOEON SIS, DIEEsE O L0 link
hittgrs:,{fbaest b mtm. g amlf,
For mee abiout ETA, please vist thie ETA Hik page.
Leamn more sbaut digital certificates and ET4 dick hare.
Register your digital certificate in ETA dick here.
if you fargat your passward cick here,
T ragistar for FTA 3¢ 5 first-tima usar, dlick that aptian above.
] bone 115 B ool neraet

3.1.7 About Help Sub-Tab
The About Help page, shown in Figure 3.1.7-1 illustrates the buttons that are used throughout the
PPCIG-OL application. These include “Print”, “Details”, “Add”, “Edit”, and “Delete”. There are
also command buttons for selecting “Calendar” dates, “Login”, and Online “Help” functions.

Figure 3.1.7-1. About Help Page

2N PPCIG - Home: - Alussk Hecl

Micrersolt Inbermet Explorer provided by MTME

| B Gk vew Favortss Dok beb

| e e - DD A Dewth CalFovortes Pty | B B H

-

e

| Address Em m

™ |

|| Gocgle- | =] Brsewchwet - | g | Bsticed s [ | o 4

& betps:{itops.dev

Dl
& Louin

=5

= T
Jists o [ o |
)

& Login @DHwip
Agr 30, 2004 3:38:55 BM

This bustan allaws users to porform 4 pring activity

Thie button allows ugers to view 3 brief summary of & dasired GELOC
This buttan allaws users to view detailed information of a desired GRLCC
This buttan allows users to add & new record

This button allows users to edbfupdate an exsting record
This buttion allaws users to dolats & record

This (*) mchcates a required held; users must enter vahd data into the feld before
submigsion

This buttan allows users to opan the anling halp page for the curant page

This buttan allaws users, wha have a valid ETA userid and passward, to kagin to FRCIG
application via ETA system

This button alows users o select 2 calendar date

|12 ¥ wocalintranet

11
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3.2 Query CG Tab
The Query Consignment Guide (CG) tab consists of the following sub-tabs: Domestic PPSO,
International PPSO, Country Instruction, GBLOC/DODAAC, and Modified CG.

3.2.1 Domestic PPSO Sub-Tab
This sub-tab allows users to query the CG for Domestic PPSO instructions by selecting “Custom
Selection” or “All Domestic Consignment Guides” and by following the steps in Figure 3.2.1-1.

When selecting the Custom Selection radio button, users may use the “ %” as a wildcard search.
For example, if users enter “L%?”, the query will return all counties/cities that begin with the
letter 'L' for which the PPSO is responsible. If users enter “%L”, the query will return all
counties/cities that end with the letter 'L' for which the PPSO is responsible. In addition, if users
enter “%L%”, the query will return all counties/cities containing the letter 'L' for which the
PPSO is responsible. The search feature in PPCIG application is not case sensitive.

Figure 3.2.1-1. Domestic PPSO Page

APRCIG Query Comsigrment Guide - Query Domestic PPSD - Microsolt Intermet Explorer previded by MTMC - Alesandria IS

ST T R m Custom Selection

= Q3 | s ilFavortes e & ) )
e B e e e L e 1. Select the Custom Selection radio
s A puee - @) Gravow Gt [ Fonen £ . button (default)

2. Select the state using the pull down
menu.
3. Enter the city or county if
e bt AV it e appropriate
4. Select the effective date if
applicable.
5. Click the Submit button.

Apr 30, 2004 3:49:02 PM

[Reset[a) Submitlal All Domestic Consignment Guides
1. Select the All Domestic

Consignment Guides radio button
2. Click the Submit button

@1oens 2 B Localntrenet

Figure 3.2.1-2, presents the results of the query. The screen also enables users to view the
summaries or details of the instruction, by clicking on the appropriate icon.
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Flgure 3 2.1- 2 Instructions for Domestic Shlpplng Offices

5 - Query - Domestic 1150 - M
B [ Yew Fgodes ook ben |[ieks B0 -
| dvesk - = - @A @ R Girewan Priwoy |35 O W (=)

sult btermet Explorer provided by HTME - Alesardia

gibess [B] Hotpeftops e ppog ik wrey.md SAD|ppkgierdemestic da =] @
| Google - =] Brseschwes - | g | Bhaabbded £ O | Fdomions &
S Login D iaip u
Apr 30, 2004 3:50:27 PM
7 Domastc PRS0 f Intematens PRS0 [Lountry Instructions (" GELOL DODAAL  [“Modifeed (6
Query Results
& Print
1. CFAT: USA INFANTRY CENTER AND FORT BENMNING % #
L T AVIATION CINTER &f y
J DERAHTMENT OF THE A8MY &j’
3 42 TRANSPORTATION FLIGHT &f
1 TRANSPORTATION &
T NEVAL AIR STATION G
= Back]
L [ 15 i Local ranet

3.2.2 International PPSO Sub-Tab

Review Instructions

1. The results of the query show
instructions for domestic shipping
offices for a given state.

2. Click the Summary (glasses) button
to see a summary of the
instructions.

3. Click the Details button
(magnifying glass) to see the
detailed instructions.

4. Click the Back button to return to
this page.

This sub-tab allows users to query the CG for International PPSO instructions by selecting
“Custom Selection” or “All International Consignment Guides” and following the steps in Figure

3.2.2-1.

Figure 3.2.2-1. International PPSO Page

Y FPLIG - Query Corsignment Guide - Query International PPS0 - Microsalt Internet Dnplorer provided by MTHE - Alesandrin il alElx
| e ES Wew Fgertes [ok Heb I Ea
| etk - 4 Qamdij\JWrédnJ
| coss [] o i vtk mny

|Google- [ =] Bseahwes - | @ E’I”W Bl

e
O | Fdesors #

Eioain @ Help
Agr 30, 2004 3:54:15PM

ann Rty Snstrustions . {GHLOCBORAAE . [ Mol 05

Query International Consignment Guide

This page providas tha capabilty b quary tha Cansgnmant Guide for 3 sngie, intarmational PRS0, 3
group of international PP50s or all Ir*r'm atianal PR50s. It alsa provides the capability to query the
entire international Consignment Gu
Intarnational PRS0
F Custom Selecton

Country: [ALL =
APCYFRO:
Effactive Date: G L2

&l Intormational Consignment Guffok

Reset [A] [Submit]

[0 vmcrct o s C o) [ 8 B uxdromm
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Custom Selection

1. Select the Custom Selection radio
button (default)

2. Enter the country or APO/FPO.

3. Select the effective date if
applicable.

4. Click Submit.

All International Consignment Guides
1. Select the “All International

Consignment Guides” radio button.
2. Click Submit.
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3.2.3 Query Country Instruction Sub-Tab
This sub-tab allows ALL users to query the country instructions by selecting “Custom Selection”
or “All Country Instructions” and following the steps in Figure 3.2.3-1.

Flgure 3.2.3-1. Query Country Instructlon Page

PYXCIS - Quiery Comsignement Gide - Guery Country 1 s alElx .
ey mm Custom Selection
J:ﬁulﬂ,:f.iﬁm A e e e« 1. Select the “Custom Selection”
e T — . Select the “Custom Selection

g radio button (default).
2. Enter the country or APO/FPO.
3. Click Submit.

All Country Instructions

3 1. Select the “All Country
Instructions” radio button.

Resota) Submiia) ' 2. Click Submit.

eSS [ 3 ot

As before (in Section 3.2.1), the query will return the requested results. Users will then be able to
view the details, by clicking on the appropriate buttons.

3.2.4 GBLOC/DODAAC
This sub-tab allows users to query the instructions by GBLOC or DODAAC and following the
steps in Figure 3.2.4-1.

Flgure 3.2.4-1. Query CG by GBLOC or DODAAC Page

== uery CG
"™ 1. Click the GBLOC or DODACC
radio button.
2. Enter the desired GBLOC or
DODAAC.

3. Click Submit.

LSEES 5 M Lol et

As before (in Section 3.2.1), the query will return the requested results. Users will then be able to
view the summary and details, and edit the details of their PPSO only, by clicking on the
appropriate buttons.

14
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3.2.5 Modified CG
This sub-tab allows users to query the instructions that have been modified for a selected time
period by selecting the desired dates and following the steps in Figure 3.2.5-1.

=8 Monthly Time Period

1. Select the desired period from
“One Month” to “Six Months”.

2. Click Submit.

: : Date Range
pran s bt oyt e oot Crmgrck o 1. Enter the “From” and “To” dates.
e - — 2. Click Submit.

Reset [A] [Submit

& e 5 M il st

As before (in Section 3.2.1), the query will return the requested results. Users will then be able to
view the summary and details, and edit the details, by clicking on the appropriate buttons.

3.3 PPSO Info Tab
The PPSO Info tab consists of the following sub-tabs: Select PPSO, Info, AOR, Vendors, DPM
Contracts, PPPO, Ports, CG, and Notes.

3.3.1 Info Sub-Tab

This sub-tab allows a user to update the PPSO home information, as shown in Figure 3.3.1-1. If
your GBLOC is not in the PPCIG-OL database, you must send a request to
ppcig@sddc.army.mil to have it added to the database.

15
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Figure 3.3.1-1. Update PPSO Informatlon Page

T T S—— - ‘@ Update General Info
;: - ;”ii:Wj““Jmf CLIE! T 1. Enter or modify the appropriate
[Goger[ o] Gsewiws < @ Brwtbond Do [ e £ data in the fields. (Red asterisk *
N Qe i denotes a required field).
0 : Vet o i 2. Click Submit to update this record.

Wawie %, Query 00\ JCIITFTON, HRACTHY, TAH Hansgement ', Fews fae 10y

(Swbet PR30 CIote (ADR. [Vemrdors . (DPH Comtracts . (PRPD. {Purks. (TG [Hoten

BRSO Information GBLOCDMAC Add/Edit/Delete PPSO's Email, Phone,
and Fax (lower screen)
e : 1. Click the Edit button
ponsc: [Wanan 2. If adding, add information as
—— | E needed and click the Add icon.
3. If editing, modify data as needed
Addiuss 1% | ATTN AFRC FAK DIS CHA then click the Submit button.
T : 4. If deleting, click the Delete icon.
Sete: [FENSYLVAA - 5. Click OK then click the Back
] L button to return.
Courty: [UNTED STATES Kl 6. Once complete with changes, click

submit to finalize.

[Darat e bomidal

] e |15 B oealivranet

a. When entering the installation name, use the actual name (i.e. Fort Bragg, NC; Scott AFB, IL;
or JPPSO-COS, CO), not the unit name (i.e. 834™ US Army Transportation Battalion or 42 Logistics
Readiness Flight).

b. DO NOT enter personal names, email addresses or phone numbers. Generic
information only.

c. When entering CONUS commercial phone numbers you must enter a 1 in the Country
column.

3.3.2 AOR Sub-Tab

This sub-tab displays the Area of Responsibilities (AOR) by DPM Zone, State, County/City, and
APO/FPO as shown in Figure 3.3.2-1

16
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Figure 3.3.2-1. AOR Page

Dec 2004

D PPCIG - PRS0 Tadurration - Area 8 Responsibilitics - Microsalt Bnbernet B [—— - Mesandria =10l x| b
Ele [Edt Yew Fgeokes Joos el | ke roncicce e Lt - Edlt Zone
bk~ = - (@[ | Dsewch [ajfmores (Fewstory | Ty S6 BF - 5] : g
| Adress [ beps: ftops. dev. pocig. sddc sy i 5240/ pcifmenulopsolacr. o =] @6 | 1 Cth the Edlt 1con
o < 2. Use the arrow buttons (>>> and

Apr 27, 2004 12:07:40 PM
SOPP Usor

Fone:00

Zone:02 o @

Zone:na o @ 1

4.
5.
6.

i
W Al
us i Falls Church 1
AL .
=

Prince wWiliam 2

2.

=
] 5 ¥ vt P 3 .

<<<) to reassign the counties, cities
or APO/FPQ’s as appropriate.

. Click Submit.

Zoneiol - e g e Delete Zone

Click the Delete icon
Click OK.

i il Add Zone

Enter new Zone #.

Click the Add button

Choose newly added Zone from
listing.

Click the Edit button.

Assign county, city or APO/FPO
Click Submit.

a. Whether you are adding or editing a zone, the county, city or APO/FPO to be added or
moved must be present in Zone 00. If the county, city or APO/FPO is missing as a choice from
your AOR entirely, you must send a request to ppcig@sddc.army.mil to have it added to the

database and your Zone 00.

3.3.3 Vendors Sub-Tab

This sub-tab displays the list of assigned DPM contractors (vendors), as shown in Figure 3.3.3-1.
It allows PPSO users to add edit, and delete contractors for their GBLOC only.
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Figure 3.3.3-1. Vendors Page

a PPLIG - PPSO Information - DPM Contractor Information - Microsoft Internet Explorer provided by MTMC - Alexandria

Fie Edt Vew Favortes Took Hep Hur\ks Prraicol

|
| Crador = - D A Qoo GFaotes Frsoy |y 5 3 -
|

Address r@ Fttps: ftops. dev.ppcig.sddz.army, P -] pe ‘
@Help
Apr 27,2004 12:08:32 PM
SDPP User
SAZERTTTA, BRAC PM '\ TAM Management, ‘News for 7O,
(selectPP30. [ Info. (AOR, (Vendors (DPM Gontracts  (PPPO. (Ports. (G . (Totes
DPM Contractor Information GBLOC:BGAC
DPM Contractor Names and Addresses Edit Del/Add)
1. KLOKE ENTERPRISES G @
300 LANSDOWNE RD
FREDERICKSBURG, WA 22401 US
2, DISTRICT MOVING AND STORAGE 0 @
12115 ACTION LANE
WALDORF, MD 20604 US
DPM Contractor MName:, o
2004 AlRights Reservedl, DD SDDC. DeD Warring!
This Departmert of Detense computer system is subjectto mantoring at ol tines
Unauiharizect aocess is prohiateet by Public Law 99-474 ( The Computer Frauct and Abuse Act of 1966 )
GQuestions piease contact webmaster@sceic.army mi

. [ 18 [ Locel ntranet:

Dec 2004

Add Record

1. Enter a vendor name in the DPM
Contractor Name field.

2. Click the Add icon.

3. Enter the required information

4. Click Submit.

Add/Edit/Delete Vendor's Email

Phone, and Fax

1. Click the Edit button

2. If adding, add information as
needed and click the Add icon
Then, click the Back button to
return

3. If editing, modify data as needed
then click the Submit button.

4. If deleting, click the Delete icon.

5. Click OK then click the Back
button to return.

a. The Addressee field is a mandatory field at this time, so you must enter information in

this field.

b. When entering CONUS commercial phone numbers you must enter a 1 in the Country

column.

3.3.4 DPM Contracts Sub-Tab

This sub-tab displays the DPM contractor assignments, as shown in Figure 3.3.4-1. The data is
organized by zone, contractor name, “from” date, and “to” date.
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Figure 3.3.4-1. DPM Contracts Page

3 PPCIG - PRS0 Informeation - DPM Contractor Assignments - Ficresoft Internet Explorer provided by MTHC - Alexandria = e
| Bl [d vew Fgeortes ok e |Leks SPERCIGOL
|md - = - [ O Dsemt et Prter | B4 @ - 9 |
| [ Akdmss [ maps:sieons. e zpog. s amy i & zl om |
B
== = Dol
@Z Apr 27, 2004 12:09:02 PM
wre SDBR Lsar
Wora %, Queey 00 CTTTNTTOR WRAT ioa%, TAM Mamsgemant’y, Sews fa 0%,
{Selectersn . (Info. (AOR. (Vadem . | 0Pm Contracts [ BPRD., (Ports., [ 06, [ Fotes
DPM Contractor Assignments GBLOC:BGAC
Zomw: DM Contract From To it Dl
01 KLOKE ENTERFRISES Aor1, 2000 May 26, 2004 [¥] @
300 LANSDOWNE RD
FREDERICKSBURS, Vit 22401 U5
Ttem 18: §24.0  Tem 20; §35.0
04 DISTRICT MOVING AND STORMGE Jan1, 1953 May 2B, 2004 Q@ @
12115 ACTION LENE
WEALDORF, MD 20604 US
Ttam 152 §16.0  Ttem F0: §25.0
DFM Zane: [00 = DPM Vendor: | KLOKE ENTERPRISES | (4]
] betpps Ty [ Bt ,<i

Dec 2004

Edit Record

1. Click the Edit icon next to the Zone
you want to Edit

2. Enter or modify the appropriate data
in the fields. (Red asterisk * denotes a
required field).

3. Click Submit.

Delete Record
1. Click the Delete icon
2. Click OK.

Add Record

1. Choose the appropriate Zone # and the
DPM Vendor name.

2. Click the Add button

Enter the required information

4. Click Submit.

98]

a. Before you can add a DPM Contract, you must make sure that you have added the

DPM Vendor.

3.3.5 PPPO Sub-Tab

This sub-tab displays the Servicing PPPO page, as shown in Figure 3.3.5-1.

Figure 3.3.5-1. PPPO Page

A PPCIG - PPSO Information - Servicing PPPO Information - Microsoft Internet Explorer provided by MTMC - Alexandria -0l x|
J Fle Edt View Favortes Took Help H Links §PPrRCIG-OL |
| epak v o - QA Quech GaFaertes Psoy |- 50 - H
JAgdressI_ahnn :{ftops. dev.ppcig.sddc.army. a j P
@Help
Apr 27,2004 12:09:15 PM
SDPP User
Home "\, ‘Query 06\ JITTIRONIN BRACPM '\ TAM Management, News for T0'Y
{‘selectppso. (Info. (AOR. (Vendors (DPM Contracts [ PPp0 (Borts (TG (Notes
Servicing PPPO Information GBLOC:BGAC
PPPO Name Address Edit Del/Add
L. MOVEMENTS BRANCH LOGISTICS SUPPORT DIVISION, DET, FT BELVOIR, VA 22060- @ @
FORT BELWOIR, W& (BGAP) 5438 US
PROName | ] 4]
2004 Al Rights Reserved. DoD SDOC. Do Warring!
Thi Departmert of Defense computer system is subject o montoring at allines.
Unuthorized access is prohioted by Public Lavw 93474 ( The Comauter Fraud and Abuse Act of 1986 ).
Questions please contact webmasten@sec army.mil
& EY - Y
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Add Record

1. Enter a PPPO name in the PPPO
Name field.

2. Click the Add icon

3. Enter the required information

4. Click Submit.

Add/Edit/Delete PPPO's Email, Phone,

and Fax

1. Click the Edit button

2. If adding, add information as
needed and click the Add icon
Then, click the Back button to
return

3. If editing, modify data as needed
then click the Submit button.

4. If deleting, click the Delete icon.

. Click OK then click the Back

button to return.
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a. When entering the installation name, use the actual name (i.e. Fort Bragg, NC; Scott AFB, IL;
or JPPSO-COS, CO), not the unit name (i.e. 834™ US Army Transportation Battalion or 42 Logistics
Readiness Flight).

b. DO NOT enter personal names, email addresses or phone numbers. Generic
information only.

c. When entering CONUS commercial phone numbers you must enter a 1 in the Country
column.

3.3.6 Ports Sub-Tab (International Only)

This sub-tab displays port information, including: Air Ports of Embarkation, Air Ports of De-
Embarkation, Water Ports of Embarkation, and Water Ports of De- Embarkation. The port
information is shown in Figure 3.3.6-1.

Figure 3.3.6-1. Ports Page

:| uw.lm...n-. udr wlbynll-:-m _.g Delete ReCOI'd
duback -+ = - @) [2) O | Phseach [Faveres (Frisor G- O BE - [ . .
RGAESE) vecraoe o oo vt : B 1. Click the Delete/Add icon

2. Click the Delete icon

3. Click OK.
— T ey Add Record
EoTo— .‘}..., 1. Click the Delete/Add icon
P10 ,W‘ | "8 2. Select the desired port from the
 —— gL pull-down menu
L — e 3. Click the Add button

4. Enter the required information
5. Click Submit.

=l
&) |5 ¥ ocal ntranet i

a. If your Port is not in the PPCIG-OL database, you must send a request to
ppcig@sddc.army.mil to have it added to the database.

b. In order to enter a port you must first have AOR’s. If you have not entered any
AOR’s, the Ports tab will not appear.

3.3.7 CG Sub-Tab

This sub-tab displays Consignment Guide (CG) information, including: Direct Procurement
Method Household Goods and Baggage, Government Bill of Lading Household Goods, High
Value Personal Property, and Parcel Post Personal Property. The CG information is shown in
Figure 3.3.7-1.
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Figure 3.3.7-1. CG Page

R PPCIG - PPSO Informeation - Consignment Guide - Microsolt Tntermet Explorer provided by MTMC - Alewsndra (=[5
R L lna"nmw
| - 4 - Q[ 4| Dsewh GiFwertes Pty Bh- @ - (5
| ddress (] rapsiineps o ™ = o
Dol
Apr 27, 2004 12:09:50 PM
SDBR Lsar
L oo WRAE DM, TAM Mamagemant'y, Mows fas 0
(alsctepsn , (infe. (AOR., (Vanders . (DR Contracts . (EPRD. (Ports, (LL [ Hotes
Consignment Guide GBLOC:BGAC
Direct Procurement Muthod Household Goods and Baggages
Through Government Bill of Lading Household Goods
[consign to member or menber's agent at delivery sddzess 1T Known: |
lathervise, consign to member at destination city/installation where
[mber will reside/is assigned. Annotate PRGOL: “Carrier will
notify JPPSO-WA, FE Belveir, VA, &t [700) B0G-4900 of 1-B00-T6X-7106
prior te delivery of placisg in storage.”
' =
G [ |5 Bt i

3.3.8 Notes Sub-Tab

Dec 2004

Edit Records

1. Enter or modify the appropriate
data in the fields.

2. Click Submit.

This sub-tab displays the special instructions page, as shown in Figure 3.3.8-1.

Figure 3.3.8-1. Notes Page

A PPLIG - PRS0 Informestion - Special Instructions - Scrosoft Intermet Gplorer provided by MTHME - Alexandria

| B s wew Fgeenss Jedk we | ks PrEcinoL -
| deBah - - @ [2) 4} Dsewih (aFevrtes (Prstery | Bh- 0 @ - 5]
| nghess @] terps:negs iy o ™ | om
Dol
Apr 27, 2004 12:10:11 PM
SDBR Lsar
B MEAC DY, TAM Mamagement, Mews faeT0Y
(ealnctersn (infe. (AUR. (Vanders . (UPM Contracts . (FPPO. [Porte [Tk [ votas
Special Instructions GBLOC:BGAC
Mo Special Instructions it Deliukd
il o @
Activibes servioed by JPPS0-WA are:
EA Q@
Jure through Septemiber deliveries from storage in transit (3IT) are very difficult to
ATTANGE in 4 timaly mannar diss B agant saturatian and heavy peak warkioad,
Delveries can take up to 15 to 20 days nobior to the agent. For direct delivenies
advae the member to conkack this office to fusrish cortact mformation. -
. 3 Qo @
Indapendant cty of Richmond, \ih, is geographicaly locsted in Hantico Courity and
not in Richmand Courity. Thir resparsble PRS0 for the oty of Richmond is FELee,
Vs,
4 4 Q
Sugar Grave, W, has been designated a remcte area. Members assigned ta
SUAr Grove a0 anHed B ONERMPCEATY SEArage.
58 Q
D not consign shisments to this area for permanent starage (NTS). Consign o
the property water port (Bayonne W) or Oaklard Army Terminal) Held far member.
NTS 3¢ an aBarnative to chipmant chauld be cancidared for those mambers
attending long term schacks and have no intention of taking delivery of their
property. Storage {3IT) extensions require strong pustihcation for approval,
66 Q@ =
Y i

3.4 TAM Management Tab

Edit Record

3. Click the Edit icon

4. Enter or modify the appropriate
data in the fields. (Red asterisk *
denotes a required field).

5. Click Submit.

Delete Record
1. Click the Delete icon
2. Click OK.

Add Record

1. Click the Add button

2. Enter the required information
3. Click Submit.

The Traffic Advisory Message (TAM) Management tab consists of the following sub-tab: View.

3.4.1 View Sub Tab

This sub-tab allows the users to view the current TAMs, as shown in Figure 3.4.1-1.
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Figure 3.4.1-1. View TAM Page

R PPCIG - TA™ - View TAM - Mcrosoft Internet Ceplorer provided by MTME - Alexandria =10 =] VieW
[ G e Fpoms kb s peecioar = = . .
900 B e Yo 980 S I Click the View sub-tab to view the
e 4 existing TAMs. (Non-SDPP users

== @ Help . .

0 o 28,2004 32223 M automatically see the View sub-tab, so

SOER Lgar

there is no need to click on it).

View TAM

& Print
| v |

1. My Test TAM #1 ppalD0l Agr 20, 2004

=
&) o [ 5 P ecivnmet P

3.5 News for Transportation Office (TO) Tab
The News for Transportation Office (TO) tab consists of the following sub-tabs: View and
Manage.

3.5.1 View Sub-Tab
This sub-tab allows the users to view the current TAMs, as shown in Figure 3.5.1-1.

Figure 3.5.1-1. View News for TO Page

I ernel Enplurcr provided by MTHE - Alesandria =0 =] Vc
|8 G e Pt Lok b ||k PrrcicoL = 1EW
e S e e S 2484 Je.  Click the View sub-tab to view the
o R < existing TAMs.
| ) Epr 26, 2004 3:52:05 PM

SOPP User

& Print
L view |
E

1. My Tast News poCO001 2gr 28, 2004

RilL

] rersiies =Y T

22



