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1 USER ACCESS AND REGISTRATION

Users who need access to the Personal Property Consignment Instruction Guide (PPCIG) must first
register with the Electronic Transportation Acquisition (ETA) system, and apply for a Defense Personal
Property System (DPS) User Identification (ID) and password. The system provides a single point of
access to Military Surface Deployment and Distribution Command (SDDC) web applications as well as
links to other transportation sites.

11 USER GROUPS

The PPCIG application is available only to authorized personnel from specific user groups, as shown in
Table 1-1. Each user group has a prescribed set of access rights (including read, update, or create
capabilities) to some or all of PPCIG’s functionality. Depending on your role, you may not have access to
some of the functions described in this user guide.

Table 1-1. Authorized User Groups

User Group User Role

SDDC SDDC Managers, SDDC Qualifications, SDDC Rates, SDDC Best
Value Score/Scoring (BVS), SDDC Survey, SDDC Claims, SDDC
Quality Assurance, SDDC Electronic Billing, SDDC Operations,
SDDC Regional Storage Management Office (RSMO), SDDC
Vehicle Processing Center (VPC), SDDC Reference, SDDC Trouble
Call, SDDC PPCIG Managers, SDDC Telephone Surveyors, SDDC
Financial, SDDC Legal, SDDC Data Analysts, SDDC Pacific
Manager, SDDC Pacific Claims, SDDC Pacific BVS, SDDC Pacific
Survey, SDDC Pacific QA, SDDC Pacific Electronic Billing, SDDC
Pacific Operations, SDDC Europe Manager, SDDC Europe Claims,
SDDC Europe BVS, SDDC Europe Survey, SDDC Europe QA,
SDDC Europe Electronic Billing, SDDC Europe Operations

Transportation Office (TO) Personal Property Shipping Office (PPSO) PPCIG Manager, PPSO
Outbound Supervisors, PPSO Inbound, PPSO Outbound, PPSO
Transportation Officers, PPSO Claims, PPSO Electronic Billing and
Payment (EBP), Counselors

Government Agencies Office of the Secretary of Defense (OSD) Users, United States
Transportation Command (USTC) Users, General Services
Administration (GSA) Users, Defense Finance and Accounting
Service (DFAS) Users, Department of Justice (DOJ) Users

Service Headquarters Service Headquarters (HQ) Users, Service Legal Claims Users,
Service Excess Cost Adjudicators

1.2 USER ACCESS TO PPCIG

PPCIG was designed for maximum ease of use. The application contains a well-organized navigation bar
that allows you to quickly access the functions you want to use. It also contains context-sensitive help to
answer typical questions.

PPCIG User Guide—Government Edition 1-1 DCN 2695001-3B-2217-118
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Table 1-2. Access to PPCIG

Access User Role PPCIG Tabs

Read-Update-Create

SDDC PPCIG Manager

Home

Query CG
PPSO/PPPO Info
TAM Management
News for TO
SDPP

SDDC Reference

Home

Query CG

PPSO Info

BRAC PM

TAM Management
News for TO
SDPP

PPSO PPCIG Manager

Home

Query CG
PPSO/PPPO Info
BRAC PM

TAM Management
News for TO
SDPP

Read-Update

SDDC Manager
SDDC Pacific Manager
SDDC Europe Manager

Home

Query CG

PPSO Info

BRAC PM

TAM Management
News for TO
SDPP

PPSO Outbound Supervisor
PPSO Outbound

PPSO Inbound

PPSO Transportation Officer

Home

Query CG

PPSO Info

BRAC PM

TAM Management

PPCIG User Guide—Government Edition 1-2
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News for TO

Read-Only

SDDC Qualifications
SDDC Rates

SDDC BVS

SDDC Survey

SDDC Claims

SDDC Quality Assurance
SDDC Electronic Billing
SDDC Operations

SDDC RSMO

SDDC VPC

SDDC Telephone Surveyor
SDDC Trouble Call
SDDC Financial

SDDC Legal

SDDC Data Analyst
SDDC Pacific Claims
SDDC Pacific BVS
SDDC Pacific Survey
SDDC Pacific QA

SDDC Pacific Electronic
Billing

SDDC Pacific Operations
SDDC Europe Claims
SDDC Europe BVS
SDDC Europe Survey
SDDC Europe QA

SDDC Europe Electronic
Billing

SDDC Europe Operations

Home
Query CG
Modified CG

Counselor

Home
Query CG
PPSO/PPPO Info

PPSO Claims
PPSO EBP

Home
Query CG

PPCIG User Guide—Government Edition 1-3
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PPSO Info
BRAC PM
TAM Management
News for TO
OSD Users Home
USTC Users Query CG
GSA Users
DFAS Users
DOJ Users

Service HQ Users
Service Legal Claims Users

Service Excess Cost
Adjudicators

13

DPS REQUIREMENTS

Because the DPS is a web-based application, there is no application-specific software to install or set up.
Your computer workstation must, however, meet minimum software and hardware requirements to
support a functionally rich, web-based application.

Minimum system requirements are:

IBM-compatible, Windows-based computer system
Internet access
Microsoft Internet Explorer (IE) Version 5.0 or later

Adobe Acrobat Reader® (free from www.adobe.com) to view, save, and print certain reports and
documents.

MS Excel.

PPCIG User Guide—Government Edition 1-4 DCN 2695001-3B-2217-118
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1.4  LOGGING INTO DPS

Before you can access PPCIG, you must obtain access to
https://eta.sddc.army.mil/ for instructions on how to acquire access to DPS.

DPS from SDDC. Visit

mg Electronic Transportation Acquisition

Forgat Password - Contact ETA - Help - Home

DPS Login

This will log you in to Defense Personal Property System.

To log into DPE, you now have two options

1. Use your user ID and password.
2. Use your digital cerificate/smart card.

Mate: In the future you will be required to have a digital certificate in order ta log inta DPS or any ETA-
protected system. Ve are currently in a transition period in which you may use either method. Click
here to learn more about digital certificates. Click here to register your digital cerificate.

1
User ID

Password

Option 2 (Digital Certificate / Srmart Card Users):

Click here to log in with vour digital cerdificate

Figure 1-1. ETA Home Page

On the ETA Home Page, you must enter both your User ID and Password to gain access to the DPS site.

To log in with your User 1D and Password, enter them into the appropriate fields and click the
button, as shown in Figure 1-1. You can also log in with your digital certificate/smart card by clicking the

Click here to log in with your digital certificate link.

PPCIG User Guide—Government Edition 1-5
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2 SDDC PPCIG MANAGERS

2.1 DPS WELCOME PAGE

After you log into DPS with your ETA ID and password, the DPS home page for the SDDC user group
appears (Figure 2-1).

Home | Site Map | Log Out |

Home | Analytics || DPS User Satisfaction | Consignment Guide | [raining 5 . : -
Show: | ~| il D Friday, December 14, 2007 6:50:00 P |Reports v | Queries: | | J

. Welcome Lorelai Gilmore, of SDDCHQ!
¥y Today is Friday, December 14, 2007.

/A DPS utilizes the Greenwich Mean Time (GMT) Zone for dates and time conversions.
In order to determine the time difference, if any, hetween your local time and the GMT,

clickthe © icon beneath the DPS toolbar.

* Note: This will net change the time settings on your computer or within other DPS
modules.

ATTENTION NEW DPS USERS!

Online training is available for DPS.

Click the Training button below to take a course.

' TRAINING

Figure 2-1. DPS Welcome Page

Click the Consignment Guide tab, as shown in Figure 2-1, to navigate to the Consignment Guide main
page.

2.2 NAVIGATION.

PPCIG is organized by function. Each function is highlighted as a tab in the navigation bar at the top of
all of the pages. The main tabs that are available for use by the SDDC user with read-update-create
capabilities are:

e Home

e Query Consignment Guide (CG)

e PPSO/PPPO Info

o Traffic Advisory Message (TAM) Management

e Newsfor TO

e Deputy Chief of Staff for Passenger & Personal Property (SDPP).

PPCIG User Guide—Government Edition 2-1 DCN 2695001-3B-2217-118
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'm!?-", f“' )

Befense Personal Pro ! "'\’;‘.ﬂr' B «
m I el A e el Consignment Guide
Show: | Consignmert Guide | il & Friday, December 14, 2007 6:50:35 PM |Repoﬂ8 V|0ueriesr | V| J | HELP |

Home | Site Map ‘ Log (hat |

Dec 14, 2007 6:50:23 PM @ Help

[CIN, Query CGY PPSO/PPPO Info '\ TAM Management' ‘News for TO'\, SDPP

{ General ( Enhancements [  Appendices [ Extemal Links [ About Help

General

The Personal Property Consignment Instruction Guide — Online (PPCIG-0L) was implemented as a
weh-based application to manage the Consignment Instruction Guide process for the Department of
Defense (DoD) transportation community, PPCIG-0L replaces the manual process for managing
consignment instruction guide information.

E2004 Al Rights Reserved. DoD SO0, Dol warning!
This Departiment of Defense computer syatem iz subject to monitoring at all times .
Unauthotized access is prohibited by Public Law 99-474 [ The Computer Fraud and Abuse Sct of 1988 )
Questions please contact webmaster@sdods army . mil

Figure 2-2. PPCIG Main Page

2.3 CONSIGNMENT GUIDE MAIN PAGE

The Consignment Guide main page (Figure 2-3) displays the following tabs: Home, Query CG,
PPSO/Personal Property Processing Office (PPPO) Info, TAM Management, News for TO, and
SDPP. Under the Home tab (which appears as the default), the following sub tabs appear:

e General (which appears as the default sub tab)

e Enhancements

o Appendices

e External Links

e About Help.
The General page (Figure 2-3) presents a general description of the PPCIG application.

e ,q\, )
v dll) «

Home | Site Map | Log Out |

m [ DPS Analtics || DPS User Satisfaction ([R50 LG CREL

Show: Consignmert Guide | (1] & Frigay, December 14, 2007 6:50:35 P |Feports v | Queries: | ~| J | HELP |
Dec 14, 2007 £:50:23 PM D Help

Home Query €GN, PPSO/PPPO Info ' TAM Management’, News for TO'N, SDPPY

General [ Enhancements [ Appendices [ Extemal Links [ About Help

General

The Personal Property Consignment Instruction Guide — Online {PPCIG-0OL) was implemented as a
web-based application to manage the Consignment Instruction Guide process for the Department of
Defense (DoD) transportation community, PPCIG-0L replaces the manual process for managing
consignment instruction guide information.

E2004 Al Rights Reserved, DoD SDDC, Dol Warning!
This Departinent of Defenze computer system iz subject to monitoring at all times .
Urauthotized access is prohibited by Public Lacey 99-474 ( The Computer Fraud and Shuse Aot of 1988 )
uestions please contact: webmaster@sddc army .mil

Figure 2-3. PPCIG Main Page

Note: PPCIG contains extensive context-sensitive help screens to guide you through each of the
functions. The Help icon is located in the upper, right portion of each screen, as shown in Figure 2-3.
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2.3.1 Enhancements
The Enhancements page (Figure 2-4) provides an overview of the latest enhancements and capabilities of
the PPCIG module.

o
S e e g ' | | 'L'\aﬂl*i'}l']] &
| Home | Consignment Guide [IEETIEN

'Reports v | Queries: | ~| J

Show: | Cansignmert Guide v | (1] 5 Friday, December 14, 2007 6:51:04 PM

Home | Site Map | Log Out |

Dec 14, 2007 6:51:02 PM @ Help

Home Query TEY, PPSO/PPPOInfo  TAM Management '\ ‘News for TO'\, 'SDPP'Y

- e e—
[ General [ Enhancements [ Appendices [ About Help

Enhancements of the Applications

The current application integrates the next enhancement features:

» Allow users to find out the timeframe ie. ("From" and "To") dates for future primary
contractors.

+ Allow users to perform a national "all States” search query against the Consignment Guide
(CG) for Personal Property Shipping Offices (PPSOs).

» Allow users to perform an international "all Countries” search query against the Consignment
Guide [CG) for Personal Property Shipping Offices (PPSOs).

E2004 All Rights Reserved. DoD SDDC. Dol Warning!
This Department of Defense computer system is subject to monitoring st &l times.
Uniauthonzed access i prohibited by Public Lawy 89-474 ( The Computer Fraud and Abuse Act of 1838 )
Guestions plesse cortact; webmaster@@sddo army mil

Figure 2-4. Enhancements Page
To view the Enhancements page, click the Enhancements tab, as shown in Figure 2-4.
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2.3.2 Appendices

The Appendices main page (Figure 2-5) provides access to links to the overseas weight allowances, Army
Post Office/Fleet Post Office (APO/FPO) listings, Department of Defense Activity Account Code
(DODAAQC) listings, closed/deactivated activities, and a glossary of terms.

:'. : P._Ersoﬂ - i N k J Home | Site Map | Log Out |
| Home | DPS Analytics || DPS User Satisfaction |[(ETCHTE GEIT
il & Friday. December 1, 2007 6:51:32 PM |Reports v | Queries: | v |
Dec 14, 2007 6:51:28 PM @Help

. VErseas weig O arnces

T T T e T Post Office (APO/FPO) Listing
+ DODAAC Listing

+ Closed/Deactivated Activities

* Glossary

E2004 All Rights Reserved, DoD S0DC. Dol arning!
This Department of Defenze computer system iz subject to monitoring &t all times
Unauthorized access is prohibited by Public Law 99-474 { The Computer Fraud and Abuse Actof 19863,
Guestions please contact webmaster@sdde army mil

Figure 2-5. Appendices Main Page

Click the Appendices tab as shown in Figure 2-5. The Appendices page presents several links to internal
SDDC documentation, such as a chart of overseas weight allowances and a listing of closed/deactivated
activities. These documents can be used as references for PPCIG users.

For example, click the Overseas Weight Allowances link to view details for Overseas Weight Allowances
from the Appendices main page (Figure 2-6).
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Home | Site Map | Log Out |

| Home [ DPS Anahtics | DPS User Satistaction [[RTER TR [ Training |

Show:  Corsignment Guide | (1] 5 Friday, December 14, 2007 6:52:01 PM [Reports | Oueries: | ] |
~
Dec 14, 2007 6:51:42 PM @ Help

[P Query CEY, PPSO/PPPO Info ', TAM Management ', ‘News for TO'\ SDPPY

Enhancements  ” Appendices ( External Links _ {'About Help

Appendices: Overseas Weight Allowances

& Print

HHG/UB WEIGHT ALLOWANCES FOR
SINGLE/UNACCOMPANIED PERSONNEL
(FOR ARMY ONLY)

REVIEW DATE: 19 JAN 99

GRADE us HHG TOTAL ue HHG TOTAL
Ei1-E2 500 700 1,200 so0 500 1,000
E4 500 500 1,300 s00 500 1,000
ES 500 1,000 1,500 soo0 | s00 1,000
E6 500 1,250 1,750 s00 500 1,000
E7 500 1,500 2,000 soo | 700 1,200
E2 500 1,700 2,500 s0o 200 1,200
Eg 500 1,300 2,300 S0 | 1,000 1,500
DAL 600 1,400 2,000 £00 1,000 1,600
02wz 600 1,400 2,000 00 1,000 1,600
T £00 1,000 2500 £00 1,000 1,600
04\ 4 600 3,500 4,100 600 | 1,000 1,600 i
0s 600 4,000 4,600 00 1,000 1,600
06 800 4,500 5,300 600 [1,000 1,800
EXCEPTIONS:

1. These increased HHG weight limits apply unless greater allowances are already authorized in &R
55 71, Chapter 5 and Appendix B,

2. KEY PERSONMEL: Single (without dependents) and unaccompanied Generals, Colonels,

Lieutenant Colonel Commanders, and Command Sergeants Major are defined as key personnel and

are entitled to ship up to their full HHG weight allowance to and from COMNUS duty stations. A special

remark is required in the PCS orders stating: "Soldier serving in GEN/COL/ALTCfCSM (as appropriate)

command position. authaorized ta ship up to full JFTR HHG weight allowance, The weight of HHG

stored, plus the weight of HHG shipped will not exceed the soldier's total HHG weight allowance."” v

3. INDIVIDUAL INCREASES: MACOMs are authorized by AR 55 71 to approve individual requests for
increased HHG weight allowances up to a soldier's full IFTR allowance when justified. Soldiers
whose requirements will not be met by QCONUS shipment of new HHG allowances and UB may
request shipment of such additional property as they will need and can accommodate in their
DCOMNUS quarters. Total HHG stored and shipment at Government expense cannot exceed the
soldier's full PCS HHG allowance. Disposition of property that cannot be accommodated in OQCONUS
quarters will be the personal responsibility of the soldier.

4, Where overseas commanders have not authorized HHG movement into their command, personnel

are limited to UB only.

E2004 2l Rights Reserved. Dol SCOC. Dol Warning!
Thiz Departmert of Defenze computer system iz subject to monitoring st all times
Unauthorized access iz prohibited by Public Law 93-474 ( The Computer Fraud and Sbuse Act of 1956 ).
Guestions please contact webmaster@sdde anmy.mil —

Figure 2-6. Appendices Page—Overseas Weight Allowances

When you click the Print icon, as shown in Figure 2-6, the Print window (not shown) opens, allowing you
to select your print settings and print the page. Click the button to go back to the previous page, as
shown in Figure 2-6.

Note: Throughout the module, clicking the Print icon opens the Print window and allows you to print the
page you are viewing. Clicking the button always returns you to the previous page.
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Home | Site Map | Log Out |

E [ DPS Analytics || DPS User Satisfaction [[ESIS LlLE LRE L

Show: | Comsigriment Guide v [l Friday, December 14, 2007 6:51:32 PM ‘Rapnr‘ts hd | Oueries: | V| J “HELP

Dec 14, 2007 6:51:28 PM @ Help

[T Query (G PPSO/PPPO Info ' TAM Management' News for TO' SDPPY

- | =
{General , (Enhancements , [ Appendices [ External Links . [ About Help

Appendices

Owerseas Weight Allowances

Army/air Force Post Office/Fleet Post Office (4PO/FPO) Listing
DODAAC Listing

Closed/Deactivated Activities

ossary

@2004 Al Rights Reserved, DoD SD0C. Dol Warning!
This Department of Defense computer system is subject to monitoring &t all times.
Unsuthotized access is prohibited by Public Law 99-474 { The Computer Fraud and Abuse Act of 19867,
Guestions plesse contact: webmaster@sddoarmy mil

Figure 2-7. Appendices Page—Glossary

When you click the APO/FPO Listing, DODAAC Listing, and Closed/Deactivated Activities links, you
are redirected to these respective references.

To view the glossary for Abbreviations and Acronyms, click the Glossary link under the Appendices tab,
as shown in Figure 2-7. The Glossary page appears (Figure 2-8).

Home | Site Map | Log Out |

m | DPS Analytics || DPS User Satisfaction [T TG AL

Show: | Consignmert Guide v Lu ] Friday, December 14, 2007 6:5%:54 PM ‘Repoﬂs A | Queries: | V| J “HELP

~

Dec 14, 2007 6:54:40 PM @ Help

[TRLA Query €6 PPSO/PPPO Info ' TAM Management '\ News for TO' SDPPY

e = 2
{ General (" Enhancements Appendices [ Exteral Links [ About Help

Appendices: Glossary

& Print
GLOSSARY OF ABBREVIATIONS AND ACRONYMS
REWVIEW DATE:Jul 15, 2005
1. Deparment of Defense: Em‘
faras) Army Ammunition Plant
ACA Air Clearance Authority
ACC accounting code
AD Army Depot
AFB Air Force Base
AFS &ir Force Station
AMT Air Mobility Command
ANGE Air National Guard Base
LOR Area of resnopsibility

Figure 2-8. Glossary Page

The [Edif| button allows you to edit existing information in the Glossary. Click the [Edif button, as shown
in Figure 2-8 and the Edit Glossary page appears (Figure 2-9).
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et L : -. P?rsonal.:_\?, =1 ¥ Home | Site Map | Log Out |
| Home || DPS Analytics || DPS User Satisfaction [ L
Show: | Consignmert Guie v | (L] €5 Friday, December 14, 2007 6:55:20 P 'Reports | Queries: | ~| J “HELP

~
Dec 14, 2007 6:55:21 PM @ Help

[T, Query €G'\, PPSO/PPPOInfo Y TAM Management '\ ‘News for TO'\ SDPPY

{ General [ Enhancements Appendices [ External Links . [ About Help

Edit Glossary

DoD Acronyms
Description Edit )Jel/Add
ALP Army Ammunition Plant @
ACA Air Clearance Authority @ @
ACC accounting code @ @
AD Army Depot @
AFB Air Force Base @
AFS Air Force Station @ @

Figure 2-9. Edit Glossary Page

Click an Edit icon, as shown in Figure 2-9, to make changes to a glossary term entry; the Edit Glossary
Entry page appears (Figure 2-10).

N e, ey ik E Home | Site Map | Log thut |
| Home | DPS Analytics || DPS User Satisfaction [0 L GE T
Show: | Consignmert Guide | (L] 5 Friday, December 14, 2007 6:55:58 pm |Reports v | Oueries: | v| | R
Dec 14, 2007 6:55:50 PM @ Help

[T, Quary €6\, PPSO/PPPOTnfo | TAM Management '\ ‘News for TO'\ SDPPY

- ¥ o -
{ General [ Enhancements Appendices [ External Links . [ About Help

Edit Glossary

Term*: [AAP

Description®: Army Armunition Plant

[&] Back | Reset [#]Submit/a]

Figure 2-10. Edit Glossary Entry Page

This page allows you to make changes to an existing entry in the Glossary by typing your changes into
the Term and/or Description fields. When you are finished making changes, click the button, as
shown in Figure 2-10.

Click the button, as shown in Figure 2-10, to clear any information entered on the page.
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Note: Throughout the module, click the button to clear the information entered on the page you are

viewing. Additionally, a red asterisk (*) indicates that you must enter information into that field in order
to continue.

B 1y 9 A k . Home | Site Map | Log Out |
| Home || DPS Analyiics || DPS User Satisfaction [ L
Show: | Consigrment Guide | (il O Friday, December 14, 2007 6:55:29 P 'Reports | Queries: | v | EEE

”~
Dec 14, 2007 6:55:21 PM @ Help

Query €&\ PPSO/PPPOInfo "\ TAM Management\ News for TO'N, SDPP

- v o e -
{ General [ Enhancements Appendices [ External Links . [ About Help

Edit Glossary

DoD Acronyms
Description Edit Del/Add

AAP Armny Ammunition Plant [
ACA Air Clearance Authority @
ACC accounting code @
AD Army Depot @
AFR Air Force Base @

e s, I

Figure 2-11. Edit Glossary Page
To delete an existing entry, click its corresponding Delete icon, as shown in Figure 2-11.
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r‘r".' =B X
Home | site :

Slluw:m i & Friday, December 14, 2007 6:56:14 PM iRBpDHS i | Oueries: | ~| J

:
Dec 14, 2007 5:55:21 PM (@ Help

PR Query €CY, PPSO/PPPO Info ', TAM Management ‘News for TO'N, SsDPPY
DoD Acronyms
Term Description Edit Del/Add

ALP Army Ammunition Plant @
ACA Air Clearance Authority @ @
ACC accounting code @ @
AD Army Depot @
AFB AN Microsoft Internet Explorer @
AFS Bir Farce Sta ~ @ @
AMC air Mobility ¢ \_.\,/ Are you sure vou would like to delete this record? @ @
ANGE Air National { @
AOR Area of respi @
APG Aberdeen ProvmTg Groume @ @
APOD armed forces post office @ @
APOD aerial port of debarkation @
APOE aerial port of embarkation @
ARS Arsenal @ @
ATF Alcohol, Tobacco, and Firearms (Bureau of) @ @
ATTH Attention &
AWA Adminstrative weight allowance @
AR air Way Bill @ @
BEQ bachelor enlisted quarters @ @
BOA Basic Ordering agreement @
BOQ bachelor officers quarter @ @
CAR Civil 2eronautics Board @ @

CBA Centralized Booking Agency @ @ -

Figure 2-12. Edit Glossary Page—Delete an Entry

When you click the Delete icon, a dialog box opens that asks “Are you sure you would like to delete this
record?” If you want to delete the item, click the @(] button. If you do not want to delete the item, click
the button (Figure 2-12). The Edit Glossary page reflects the deletion (if any).

chg Change @ @
ditd dated @ @
mms millimeters @ @
nd second @ @
Term: | (]

E2004 Al Rights Reserved. DoD SDDC. Dol Warning!
This Department of Defense computer system iz subject to monitoring st all times.
Unsuthotized sccess is prohibited by Public Law 93-474 ( The Computer Fraud and Shuse Aot of 1986 ).
Guestions plesse cortact: webmaster@sddo. army mil

|

Figure 2-13. Edit Glossary Page—Add an Entry

To add a new entry to the glossary, type the term into the Term field at the bottom of the page and click
the Add icon, as shown in Figure 2-13.
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Home | site Map | Log ot |

Reports v | Queries: | ~| J

Dec 14, 2007 6:57:13 PM @Help

Term*: [abc test

Description®;

[&] Back |[Reset [A][Submit/#]

Figure 2-14. Edit Glossary Page—Add an Entry
After you click the Add icon, Figure 2-14 appears. Enter the description into the Description field and

click the button,

2.3.3 External Links

When you click the External Links sub tab, as shown in Figure 2-15, the following links to external sites
appear:

o Military Surface Deployment and Distribution Command

e One Time Only Request Application

o Defense Table of Official Distance (DTOD)

e Defense Transportation Regulations (DTR)

o Joint Federal Travel Regulations (JFTR/JTR)

e Personal Property Rates On-Line (PPROL)

e One Time Only (OTO) Carrier Module.
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> nse Personal Propet

= d‘-v. = . h 1 4 £ . ; ',_:- Vit Wl Home | Site Map | Log Out |

m I A I s el Consignment Guide Tralmng
Show: | Consignment Guide v | (1] & Monday, January 28, 2008 3:47:25 PM Reports | Queries: e J
Jan 28, 2008 2:47:22 PM @ Help

Home I"luery'CG\ PPSO/PPPO Info TAM Management\ News ForTEl\ SDPP\

- v 7
{ General [ Enhancements [ Appendices extermnal unks [ About Help

External Links

I - :ll:ar}" Eur dce Dep D}"menE and Distrnbution command I
LA g i | L | = )

s Defense Transportation Regulations (DTR)
« Joint Federal Travel Regulations (JFTRATR)

©2004 Al Rights Reserved, DoD SDDC. Dol Warning!
Thiz Department of Defense computer system is subject to monitoring st all times.
Unsuthotized access is prohibited by Public Lave 39-474 ( The Computer Fraud and Abuse Sct of 1986 ),
Guestions please contact webmaster@sdde army.mil

Figure 2-15. External Links Page

For example, click the Military Surface Deployment and Distribution Command link and the SDDC
Home Page appears (Figure 2-16).

Home | Site Map ‘ Log Out |

m I A A sl Consignment Guide I Tralmng
show: | consigrment Gude | [ O Friday, becember 14, 2007 7:03:45 P Reports | | Queries: | v| |

File Edit Yiew Favortes Tools Help

\q‘)f";‘ \_‘) B @ ih pSearch *Favoritas @ [(%- :% G |__‘J ﬁ

Go | Links
Global Cargo |
Distribution

Passenger

Personal Property /

Pov

Transportation
Groups

Press Releases What's New Search: _
L

About SODC 1103 1303 1403 1903 2203
= 14 Dec 14 Dec 14 Dec 14 Dec 14 Dec 15 Dec
Seatlle Scott AFB Wash D Zulu Kuwait Tokyo

X Deing Business with SDDC

Surface Deployment and Distribution 1 Families First
Command (SDDC) Contact the Webmaster

Access ETA Systemn

Latest News

841st Transportation Battalion Loads First
MRAP Surface Shipment

mate...
The first Mine Resistant Ambush Protected vehicle (MRAP) boards the

General Information WA Alllance Mew York around midnight, Mov. 4 at the Port of

a & Internet

Figure 2-16. SDDC Home Page, as Accessed via External Links
To return to the External Links page, click the “X” in the upper right-hand corner to close the screen.
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2.3.4 About Help

The About Help page, shown in Figure 2-17, illustrates the icons that are used throughout the PPCIG
module, which include:

e Calendar

o Brief summary information of a desired Government Bill of Lading Office Code (GBLOC)
o Detailed information of a desired GBLOC

e Add

e Edit

o Delete.

This page also explains the command icons for Online Help and Login functions, as well as Print
activities. If the About Help page does not answer your question, you may use the information at the
bottom of the screen to contact the webmaster.

Home | Site Map | Log Out |

Reports v | Queries: | v| J

Dec 14, 2007 7:03:47 PM @ Help o

Home Query CG Y, PPSO/PPPO Info ' TAM Management, NewsforTOY, SDPPY
General , ((Enhancements [ Appendices [ External Links [ About Help
About Help and Icon References

[+ This button allows users to select a calendar date

&d' This button allows users to view a brief summary of a desired GBLOC

p This button allows users to view detailed information of a desired GBLOC
o This buttan allows users to add a new record

@ This button allows users to editfupdate an existing record

@ This button allows users to delete a record

*

This (*) indicates a required field; users must enter valid data into the field before
subrmission

@ Help This button allows users to open the online help page for the current page

&) Login  This button allows users, who have a valid ETA userid and passwaord, to login to PPCIG
application via ETA system

5 This button allows users to perform a print activity
This button allows users to perform a print activity in pdf format ***

*#**_ portable Document Format (PDF) is the de facto standard for the secure and
reliable distribution and exchange of electronic documents and forms around the world,
with a ten-year track record. POF is a universal file format that preserves the fonts,
images, araphics, and layout of any source document, regardless of the application and
platform used to create it. Adobe POF files are compact and complete, and can be
shared, viewed, and printed by anyone with free Adobe Reader software. You can read
any document in Adobe PDF using Adobe Acrobat software reader,

To download a free version of Adobe Reader, click on the Get Adohe Reader icon.

Adobe”
!uﬂ. Rea

E2004 Al Rights Reserved, DoD S00C. Dol vWsrning!
This Department of Defense computer system is subject to monitoring &t &l times.

Unauthorized socess |erﬂmMMn&1huse Actof 1988 ) i
Guestions plesse cortact; webmaster@@sdde army . mil W
Figure 2-17. About Help Page
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24  QUERY CG

To query the online Consignment Guide, click the Query CG tab. The Query CG page (Figure 2-18)
appears with the following sub tabs:

o Domestic PPSO

e International PPSO
e Country Instructions
e GBLOC/DODAAC
¢ Modified CG.

= e 3 P'Ersonal.:_ .__-’. i | | Home | Site Map | Log Out |
| “Home [ DPS Analytics || DPS User Satisfaction |[(ETCH T G
Show: | Consignmertt Guids i @ Friday, December 14, 2007 7:07:48 PM \Repm‘is i | Oueries: | V| J

Dec 14, 2007 7:07:46 PM @ Help

Home MRl PPSO/PPPO Info TAM Management News for TO SDPP
LY g

Domestic PPS0 r_Interna_Iinnal PRS0 [ Country Instructions f GBLOC/DODAAL ' Modified CG

Query Domestic Consignment Guide

This page provides the capability to guery the Consignment Guide for a single, domestic PPSO, a
group of domestic PPS0s or all domestic PPS0s. It also provides the capability to query the entire
domestic Consignment Guide,

Domestic PPS0

& Custom Selection

State: |ALL "|
City: ZI
County: ZI
Effective Date: @"

O &l Domestic Cansignment Guides

[Reset [#][Submitl#]

Figure 2-18. Query CG Page
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2.4.1 Domestic PPSO

When you click the Query CG tab, the Domestic PPSO page appears as the default, as shown in Figure
2-19. This page allows you to query the Consignment Guide for Domestic PPSOs by selecting the
Custom Selection or All Domestic Consignment Guides option button.

Home | Site Map | Log Out |

e a8 . =) o L =1
| “Home | _DPS Analytics || DPS User Satisfaction [T e [ Training | »
Show: !—_C_onsignmerd Guide ¥ | (il ©© Monday, December 31,2007 5:47:05 PN \Reports v | Queries: | v| J “HELP

Dec 31, 2007 5:44.56 PM @ Help

PPSO/PPPO Info

TAM Management, News for TON, SDPP Y

group of domestic PPSOs or all domestic PPS0s, It also provides the
domestic Consignment Guide,

g
A hitp:Hesdt. dps...

Domestic PPS0

4 ¢ December 2007 * »

=3 [ ] L | et ] e

& Custom Selection

State:
City:
County:

2|3 |4|5|6| 7|8
9 10|11 (1212|1415
16 (17 (18|19 |20 |21 |22

Effective Date: [17312007 |20 :Hza il Cal Ll R bt
T 30
2 AINDormestic Consighnment Guides [close] [clear]
# Internet

—
[Reset |ﬂl|8ubmit|ﬂ|

Figure 2-19. Query CG Page—Domestic PPSO

2.4.1.1 Custom Selection

You can filter information by selecting the Custom Selection option button (which is the default),
selecting the appropriate criteria, and clicking the button, as shown in Figure 2-19. The available
filtering options are:

e State: Select the state using the drop-down list

e City: Select the city using the drop-down list

e County: Select the county using the drop-down list

o Effective Date: To query by the effective date, click the calendar icon. A calendar box appears and
allows you to choose a date, as shown in Figure 2-19 (the default is the current date). You can also
type the date into the fields using the mm/dd/yyyy format.

2.4.1.2 All Domestic Consignment Guides

e To query all Domestic PPSOs, select the All Domestic Consignment Guides option button and click
the button. This opens a Portable Document Format (PDF) with detailed information on all
domestic PPSOs.
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ense Personag\_,__-:'-

Home | Site Map | Log Out |

m I A A el Consignment Guide

Show: | consigrment Guide ¥ | (1] & wednesday, December 19, 2007 2:33:35 P |Reports v | Queries: | v |

Dec 19, 2007 2:33:16 PM @ Help

LLORY Query CG PPSO/PPPO Info  TAM Management '\ ‘News for TO'\ SDPPY

Domestic PPS0 [ Interational PPSO . [ Country Instructions . ((GBLOC/DODAAC . ((Modified CG

Query Domestic Consignment Guide

This page provides the capability to guery the Consignment Guide for a single, domestic PPSO, a

group of domestic PPSOs or all domestic PPS0s. It also provides the capability to query the entire
domestic Consignment Guide,

Domestic PPS0

& Custom Selection

State: | CALIFORNIA |

7 v

County: é
Effective Date: [12/13/2007

) all Domestic Consignment Guides

[Reset [#|[Submit[#] |

Figure 2-20. Query CG Page—Example: California

For example, select “California” from the State drop-down list and click the button, as shown in
Figure 2-20.

A query results page appears (Figure 2-21).

Home | Site Map | Log Out |

m [ DPS Analytics || DPS User Satistaction [[ESIST L1 LRI

Show: | Consignmert Guide v | (1] Friday, December 14, 2007 7:11:02 PM 'Reports v | Oueries: | | J “HELP

Dec 14, 2007 7:10:53 PM @ Help

LLOERY Query CG PPSO/PPPO Info  TAM Management'\, ‘Newsfor TO' SDPPY

Domestic PPS0 [ International PPS0 [ Country Instructions [ GELOC/DODAAC [ Modified CG

Query Results

Installation Name Last Viewed Summary Detail
1. KDML: MCAS, YUMA, AZ £
2. KKFA: JPPSO-COLORADD SPRINGS, CO o ye,
3. LDMP: FISC, VENTURS COUNTY SITE o 2
4. LENL: PPSO MaAWAL AIR FACILITY EL CEMTRO CA o L
oL ERO: ElcC cEal PEACH OET 8 ﬁd" 0

Figure 2-21. Query Results Page—Example: California

The result of the query shows a number of GBLOCs for domestic shipping offices for the selected
location. This page also enables you to view the summaries or details of the installation by clicking the

appropriate icon. Click a Summary icon to see a summary of its corresponding installation, as shown in
Figure 2-22.

Note: Clicking a Summary icon always shows you a summary of the details for the item to the left of the
icon.

PPCIG User Guide—Government Edition 2-15 DCN 2695001-3B-2217-118



DPS Contract Number W81GYE-04-C-0035

Home | Site Map | Log Out |

o S, ¥ ?
E DPS .unﬂlylll:s DPS UEEE T EEETOE Consignment Guide I Tralmng
Show: | Consignmertt Guide v il & Friday, December 14, 2007 7:19:13 PM \Repons V|Queries: | v| J EC

Dec 14, 2007 7:19:11 PM @ Help

LEIER® Query CG PPSO/PPPO Info '\ TAM Management News for TO'N SDPPY

Domestic PPSO  (International PRS0 [ Country Instructions . ((GBLOC/DODAAC  ( Modified CG

Query Results

Installation Name Last Viewed Summary Detail
1. KDML: MCAS, YUMA, &7 Fe
GBLOC: KDML
DODAAC: MG2974
TWX: MCAS YUMA AZ//CODE 3KH//

2. KKFA: JPPSO-COLORADC SPRINGS, CO o
3. LDNP:  FISC, VENTURS COUNTY SITE b
4 LENL; PRS0 MaYAL AIR FACILITY EI CEMTRO CA af jol

Figure 2-22. Query Results Summary—Example: California

Click a Detail icon to see the detailed information for its corresponding installation. The details page
appears with specific information pertaining to the GBLOC chosen, as shown in Figure 2-23.

Note: Clicking a Detail icon always directs you to the details page for the item to the left of the icon.

Home | Site Map | Log Out |

il = Tl ; e
ﬁ DPS Analyllcs DPS PELTg T HEETO N Consignment Guide I Tralmng
Show: | Consignmert Guice v | [l €9 Friday, December 14, 2007 7:19:28 P 'Reports | Queries: | ~| J “HELP

B

Dec 14, 2007 7:19:23 PM @ Help

Home '\ JONTEOTSN, PPSO/PPPO Info ' TAM Management \, ‘News for TO' SDPPY

Domestic PPSO  (International PRS0, ( Country Instructions . ((GBLOC/DODAAC . ( Modified CG

Query Results

PDF | & Print
MCAS, YUMA, AZ MCAS, YUMA, AZ
Last Modified:Dec 7, 2006
1. General
a, GBLOC: kDML
b. DODAAC: MB207 4
c. TWX: MCAS YUMA AZ/fCODE 3KH//
d. MAIL: TRAFFIC MANAGEMEMT OFFICER
ATTN HOUSEHOLD GOODS -
PO BOX 99138
YUMA, AZ 853699138 LIS
2, E-MAILS:
Usage Email Address

f. PHONES: Commercial

Figure 2-23. Query Results Detail Page—Example: California
To print this page as a PDF file, click the PDF icon, as shown in Figure 2-23.
Note: Throughout the module, the PDF icon allows you to print the page you are viewing as a PDF
document.
2.4.2 International PPSO

Click the International PPSO sub tab, as shown in Figure 2-24 and the International PPSO page appears.
This page provides the capability to query the Consignment Guide for a single international PPSO, a
group of international PPSOs, or all international PPSOs. It also allows you to query the entire
international Consignment Guide.
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L, N ; N S ) ¥ ¢ . I \ Home | site Map | Log ot |
| Home | _DPS Analytics || DPS User Satisfaction [T SIS -
Show: | Consigrment Gvide | (1] & ponday, January 26, 2008 40%:33 P Reports | | Queries: | v |
~
Jan 28, 2008 4:03:20 PM @ Help

LELERY Query CG PPS0/PPPO Info Y, TAM Management, ‘News for TON, SDPPY,
Do P50 [ International PRS0 (Lo wuctions  [(GBLOC /DI

Query International Consignment Guide

This page provides the capability to query the Consignment Guide for a single, international PPSO, a
group of international PPSOs ar all international PPS0s. It also provides the capahility to query the
entire international Consignment Guide,

International PPS0

® Country
Country: ‘ALL v |

City Mame:

Effective Date: |n1/28/2008 ]'

) OCOMUS State
State: [ALL M

City Mame: |

Effective Date: [n1/28/2008 |'

(O &l International Consignment Guides

[Reset [A][Submit|#]

Figure 2-24. Query CG Page—International PPSO

You can make three types of queries to the Consignment Guide for International PPSO: Country
Selection, Outside of the Continental United States (OCONUS) State Selection, and All International
Consignment Guides.

2.4.2.1 Country Selection

You can filter information by selecting the Country option button (default), selecting the appropriate
criteria, and clicking the button. The available filtering options are:

e Country: Select the country using the drop-down list

e City Name: Enter the city name

e Effective Date: Select the calendar icon next to the date field and select the effective date from the

calendar window. You can also type the date into this field using the mm/dd/yyyy format (the default
is the current date).

2.4.2.2 OCONUS State Selection

You can filter information by selecting the OCONUS State option button, selecting the appropriate
criteria, and clicking the button. The available filtering options are:

e State: Select the state (Alaska or Hawaii) using the drop-down list

e City Name: Enter the city name

o Effective Date: Select the calendar icon next to the date field and enter a range of delivery dates from

the calendar window. You can also type the date into this field using the mm/dd/yyyy format (the
default is the current date).
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2.4.2.3 All International Consignment Guides
e Select the All International Consignment Guides option button and click the button. This
opens a PDF with detailed information on all International PPSOs.

The International PPSO page functions like the Domestic PPSO page. After filtering the information, you
are directed to a page that allows you to view summary and detailed information about the selection.

2.4.3 Country Instructions

Click the Country Instructions sub tab as shown in Figure 2-25. The Country Instructions page allows
you to query the country instructions by selecting the Country Instruction, OCONUS State Instruction, or
All Country Instructions option button.

I e .1 - P"\e\rson R ""_ P i A Home |Site Map |Log out |
| “Home | _DPS Analytics || DPS User Satistaction [ETERTTTTEIITS : »
show: | consigrment Guide v | (1] 9 Monday, January 26, 2008 £09:07 PrA |Reports v | Queries: v| |
Jan 28, 2008 4:08.56 PM @ Help

PPSO/PPPO Info ", TAM Management News forTON, SDPPY
Domestic PPS0 [ International PRS0 Country Instructions [ GBLOC/DODAAC [ Modified CG

Query Country Specific Instructions

This page provides the capability to query the Consignment Guide for a specific country instruction,
or country instructions for Army/Air Force Post Offices/Fleet Post Offices (APOs/FPOs), It also
provides the capabhility to query the entire Consignment Guide for all country instructions.

International PPSO

& Country Instruction

Country: |ALL V|

City: |

) DCOMUS State Instruction

State: [ ALL M

City: |

O all Country Instructions

[Reset [A|[Submit/]

Figure 2-25. Country Instructions Page

2.4.3.1 Country Instruction

You can filter information by selecting the Country Instruction option button (default), selecting the
appropriate criteria, and clicking the button. The available filtering options are:

e Country: Select the country using the drop-down list
e City: Enter the city name.
2.4.3.2 OCONUS State Instruction

You can filter information by selecting OCONUS State Instruction option button, selecting the
appropriate criteria, and clicking the button. The available filtering options are:

e State: Select the state using the drop-down list
e City: Enter the city name.
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2.4.3.3 All Country Instructions

e Select the All Country Instructions option button and click the button. This opens a PDF of
detailed information on all Country Instructions.

The Country Instructions page functions like the Domestic and International PPSO pages. After filtering
the information, you are directed to a page that allows you to view detailed information about the

selection. From this page, you can edit the information by clicking the button as you did to edit the
glossary.

244 GBLOC/DODAAC

Click the GBLOC/DODAAC sub tab, as shown in Figure 2-26. This page allows you to query the
Consignment Guide by specific GBLOC/DODAAC or a group of GBLOCs/DODAACsS.

Home | Site Map | Log Out |

m el I =l Consignment Guide
Show: | consigrment Guide ¥ | (1] O Friday, December 14, 2007 7:47:12 P11 'Reports | Queries: | v |

Dec 14, 2007 7:47:09 PM @ Help

LEOERY Query CG PPSO/PPPO Info ", TAM Management\ News for TO' SDPPY

{ Domestic PRS0 [ Intemational PRS0, [ Country Instructions . | GBLOC/DODAAC | [Modified CG

Query Consignment Guides by GBLOC or DODAAC

This page provides the capability to guery the Consignment Guide for a spedific Government Bill of
Lading Office Code {(GBLOC) / DoD Activity Address Code (DODAAC) or a group of GBLOCS/DODAACS,

GBLOC/ DODAAC

@ GBLOC: [ |
) DODEAC: [ |

[Reset [A|[Submit[a]

Figure 2-26. GBLOC/DODAAC Page

Select the GBLOC or DODAAC option button, enter the desired GBLOC or DODAAC, and click the

button.

&,ﬁ ~—L
’ : et 0] (‘?;r)’ f' Home |Site Map \ Log Out |
ﬁ I el A e el Consignment Guide
Show: | Cansignmert Guide % | (1 & wednesday. December 19, 2007 3:00:42 P |Reports | Queries: | v | O
Dec 19, 2007 3:00:12 PM @Help

Home \JOTTTRAEN, PPSO/PPPO Info ', TAM Management | ‘News for TO'\ ‘SDPP'Y

Domgshc PP50 . {Intemational PPSO ., [ Country Instructions . [ GBLOC/DODAAC [ Modified £G

Query Consignment Guides by GBLOC or DODAAC

This page provides the capability to query the Consignment Guide for a specific Government Bill of
Lading Office Code (GBLOC) / DoD Activity Address Code (DODAAC) or 3 group of GBLOCS/DODAACS,

GBLOC/ DODAAC

®GBLOC: [GsaT |
O DODAAC: \ |

Reset |#||Submit|/A

Figure 2-27. GBLOC/DODAAC Page—Example: GSAT
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For example, type “GSAT,” which is the GBLOC for Fort Leonard Wood, Missouri, into the GBLOC
field and then click the button, as shown in Figure 2-27. The results page appears, allowing you to
view summary and detailed information and edit that information; click the button to save your
edits.

Note: Simply selecting the GBLOC option button and leaving the field blank queries all GBLOCSs, and
selecting the DODAAC option button and leaving the field blank queries all DODAAC:S.

245 Modified CG

Click the Modified CG sub tab, as shown in Figure 2-28. This page provides the capability to query the
Consignment Guide for all modified PPSOs (domestic and international) for a specified period of time.

Home | Site Map | Log Out |

[i]
Shnw:r_Co_nsignmerdGuide v| i & Friday, December 14, 2007 7:50:02 PM {Repms vi()ueries: | v| J _HELP

Dec 14, 2007 7:49:56 PM @ Help

LR Query CG PPSO/PPPO Info Y, TAM Manages tY, News for TON, SDPPY

This page provides the capability to guery the Consignment Guide for all modified PPS0Os (domestic
and international), for the specified period of time.

Consignment Guides modified within last:

@ one Month
O Date Range

O Two Months
O Three Manths Set up your timeframe to query modified Consignment Guides

From:
O Four Months l:l '|

Ta:

O Five Maonths l:l '|
O 8z Months

[Reset [#|[Submit|#]

Figure 2-28. Modified CG Page

To conduct a query of Monthly Time Period, select the option button for the desired period from One
Month to Six Months and then click the button.
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fense Personal Prof

Home | site Map | Log ot |

m I A A T el Consignment Guide

Show: | Consignment Guids Ll] & Thursday, January 10, 2008 7:51:09 PM ‘Repm‘ls v|Queries: | v| J
Jan 10, 2008 7:51:00 PM @ Help

Home ' JLIPEIRTER, PPSO/PPPO Info ' TAM Management'\, ‘News for TO'N, SDPPY

{ Domestic PRS0 International PPSO . ( Country Instructions  ((GBLOC/DODAAC [ Modified CG

Query Modified Consignment Guide

This page provides the capability to query the Consignment Guide for all modified PPSOs (domestic
and international), for the specified period of time.

Consignment Guides modified within last:

) One Month
O Date Range
O Two Months

@ Three Manths Set up your timeframe to query modified Consignment Guides

Fram:

O Four Months I [ ] '|
To:

O Five Months I:l

O sz Months

Reset Jl!Submitﬂ I

Figure 2-29. Modified CG Page —Three Months Selection

For example, select the Three Months option button, as shown in Figure 2-29, and click the
button. The query results page appears (Figure 2-30).

= m e

s b _. e Personaxil\.‘_l_ d Home | Site Map | Log Out |

m [N A N e =l Consignment Guide

show: | consigrment Guide v | (1] O Friday, December 14, 2007 7:50:43 P11 Reports v | Queries: | v| |
Dec 14, 2007 7:50:41 PM @ Help

LR Query CG PPSO/PPPO Info \ TAM Management '\, ‘News for TO'\ SDPPY

{ Domestic PRS0 ((International PPSO . ( Country Instructions . ((GBLOC/DODAAC . [ Modified CG

Query Results

GBLOC Installation Name Last Viewed Summary Detail
1. AGFM:  IPPSO-MEAA, CHELMSFORD, MASS o P
2. AMNS:  FISC NORFOLK-NEW LONDON o Ve
3 ALNT:  MNAWAL STATION, NEWPORT, RI o J
4.BBAV:  USAG, FORT DETRICK, MD o J:
5.IQDK:  CURACAC, METHERLANDS ANTILLES o0 5
6. ABCF: FAIRFAX o £
7. TOED: FAIRFAX o £
®] Back]

Figure 2-30. Modified CG Page—Query Results

You can view summary or detailed information by clicking the appropriate icon. After you click the
Detail icon, the GBLOC details page appears. From here, you can edit the information by clicking the
button, making the edits you want, and then clicking the button.
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——

7] - ~

Home | Site Map | Log Out |

m [ DPS Analytics || DPS User Satisfaction [0 LRI
Show: | Consignmert Guide | (1] & Friday, December 14, 2007 8:15:56 1 Reports % | Queries: J _HELP

Dec 14, 2007 8:13:39 PM @Help

LLLERY Duery CG PPSO/PPPO Info \ TAM Management\, News for TO'\, SDPPY

{ Domestic PPS0 [ International PPS0 (' Country Instructions GBLOC/DODAALC Modified CG

Query Modified Consignment Guide

This page provides the capahility to query the Consignment Guide for all modified PPS0s {(domestic
and international), for the specified period of time.

Consignment Guides modified within last:

) One Month

*) Date Range
O Twa Months

O Three Months et up your timeframe to query modified Consignment Guides
From:
O Four Months 03/01/2005 v|
To:
) Five Manths 03/01/2006 v|
LR March 2006 ER
(2 5ix Months s mlrlw|T[F]s
2|3|4

- s|e|7|8]9]|taf11
|Reset |ﬂ|ISubm|t|ﬂ|| 1z 13|14 (15|16 17|18
19|20 21 22|23 |24 |25

26 |27 |28 |29|30|31

@004 All Rights Reserved. DoD SDDC. DoD War

This Departmert of Defense computer system is subject to man
Unauthorized access iz prohibited by Public Lavw 99-474 { The Computer F
Guestions please cortact webmaster@sdde arm| 0 Inkernet

[close] [clear]

Figure 2-31. Query Modified Consignment Guide Page —Date Range

To query by Date Range, select the Date Range option button (this deselects the option buttons to query
by month), and then click the calendar icon. A calendar box appears, as shown in Figure 2-31, from which
you can choose the date range. You can also type the dates into the From and To fields using the

mm/dd/yyyy format. After selecting the Query dates, click the button. The Query Results page
appears (Figure 2-32).

&‘_ﬂ, ~—
s _‘_\_ 1 . . ( - ¥ ’)! Home | Site Map | Log Out |
m [ DPS Analytics || DPS User Satistaction [T L LRI
Show: | consignment Guide | (il & monday, December 31, 2007 5:57:15 P |Reports v | Oueries: | v |
&
Dec 31, 2007 5:56:19 FM (@ Help

Home \ SIS, PPSO/PPPO Info '\ TAM Management'\ ‘News for TO'\, SDPP'Y

( Domestic PP50 [ International PP50 [ Country Instructions GELOC/DODAAL Modified CG

Query Results

GBLOC Installation Name Last Viewed Summary Detail
1. APAT: JPPSO-MEW JERSEY, FORT DIX, NI Fo
2. DMNC: NS4 PHILADELPHIA P& Sd' >
3. HAFC: JPPSO-SAN ANTONIO, TX o £
4, JANL: MAS, FALLON, NV oo F
5. KDML: MCAS, YUMA, AZ o e

Figure 2-32. Query Results Page—Example: March 1, 2006 to March 1, 2007

To view the summary or details for a specific GBLOC, click the Summary icon or Detail icon to the right
of that GBLOC.
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You can edit the mformatlon on the Details page by clicking the [Edit E button, making the edits you want,
and then clicking the [Submif button.
2.5 PPSO/PPPO INFO

Click the PPSO/PPPO Info tab, as shown in Figure 2-33. The PPSO/PPPO Information page appears
with the following sub tabs:

¢ Manage
e Info

e Zone

e Vendors

o Direct Procurement Method (DPM) Contracts
e Counseling Office

e CG
e Notes
e Holidays.

In order to access the sub tabs, you must first select a GBLOC from the list under the Manage sub tab by
clicking the Edit icon next to the GBLOC that you want to access. Each sub tab then displays information
as it pertains to that GBLOC. To change GBLOCs, return to the Manage sub tab and click the Edit icon
next to a new GBLOC. This is the only way to change GBLOCSs under the PPSO/PPPO Info tab.

25.1 Manage

The Manage sub tab appears by default (Figure 2-33). This sub tab allows you to edit information about a
specific GBLOC, delete an existing GBLOC, or add a new GBLOC.

Home | Site Map | Log Out |

Show: [Conslgnmen{ Guicke Vl u &) Friday, December 14, 2007 §:18:49 PM ;_Eapnr‘ts ~ | Oueries: | Vl J HELP

R

Dec 14, 2007 8:18:09 PM @ Help

,Manage (Luﬁa (
Manage PPS0s/PPPOs

[ | cBLOC [ TYPE | | Edit | DelAdd |
1. ABCF PPSO  FAIRFAX [E] @
2, AGFM PPSO  JPPSO-NEAA, CHELMSFORD, MASS (E]
3, ALNT PPSO  MAWAL STATION, NEWPORT, RI @ @
4, AMNS PRS0 FISC NORFOLK-MEW LONDON (E]
S, A0AC PPPO  USAG, FORT MONMOUTH, MJ (E] @
B ACAH EESO  GUARDIAN MAS (PERMANEWT STG FAC) ] (7]

Figure 2-33. Manage Page

To edit the information for a specific GBLOC, click the Edit icon to the right of the GBLOC Name. This
redirects you to the Info sub tab (Figure 2-35), where you can make changes to the information available
on a specific GBLOC. To delete an existing GBLOC, click the Delete icon to the right of the GBLOC
name.

To access any of the sub tabs for a specific GBLOC, click the Edit icon next to that GBLOC and then
click the sub tab to which you want to navigate.
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To change GBLOCs, click the Manage sub tab and then scroll down to the next GBLOC that you want to
edit and click the Edit icon to the right of that GBLOC. You cannot change GBLOCSs without returning to
the Manage page and clicking the Edit icon next to the new GBLOC.

— -
368, ZIAK PRS0  US MIL GRP, MONTEVIDED, URUGUAY (] @
369, ZIDK PRS0 AMER EMB, MONTEVIDEO, URUGUAY (E] @
370. ZKAK PRS0 US MIL GP, CARACAS, VENEZUELA (] @
371. ZKDK PPSO  AMER EMB, CARACAS, VENEZUELA (E] @
372, ZLDK PRS0  AMER EMB, GEORGETOWN, GUYANA (] @
373, ZMCA PPSO  USDAO, PARAMARIBO, SURINAME @ @
374, ZPDZ PRS0 AE, PORT OF SPAIN, TRINIDAD 2 TOBAGO (] @
375, ZQDK PPSO  CURACAO, NETHERLANDS ANTILLES (] @

New GBLOC: o

E2004 Al Rights Reserved. Dol SDOC, Dol Warning!
This Department of Defense computer system iz subject to monitoring =t all times.
Unauthorized access is prohibibed by Public Lawe 99-474 [ The Computer Fraud and Sbuse Act of 1956 ).
Guestions plesse contact webmaster@sddc army mil

Figure 2-34. Manage PPSOs/PPPOs Page—Add GBLOC

To add a new GBLOC, scroll to the bottom of the page, enter the name of the new GBLOC in the New
GBCLOC field, and click the Add icon to the right of the field, as shown in Figure 2-34. This redirects
you to the Info sub tab (Figure 2-35).

2.5.2 Info

Click the Info sub tab, as shown in Figure 2-35. This page allows you to edit information on an existing
GBLOC and add new information about that GBLOC.
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< > _n‘_%ebpl"ersonal Pro 1 Mem (E‘Ps’ﬁ [ 4 X_ \ leb:{; 0 "m- '.l-._! A Home ‘ Site Map |Lug Ot |

1 s
| Home [ DPS Analytics [ DPS User Satisfaction [JENETTIEIEETE | Training |
Show: | Consignmert Guice v | [i] B Monday, January 14, 2008 6:5%21 PM |Repms V|Qu9fiesr | V\ J | HELP |
e
Jan 14, 2008 5:59:14 PM @Help

Hume\ LT RARE PPS0O/PPPO Info TAM Management\ News l"orTEl\ SDPP\
(Managa { Info I’Znne. (Uendmﬁs. (: m— r.ounsemg (Pm_’l‘s‘ (E (Nntes (HDIidays.

PPSO/PPPO Information GBLOC:EKEA

General Info

Installation Name*: | ‘

Command*: | |

Organization Type*: O ppso O PPPO
DODAAC

-l |
Tws: | |
Office Symbol: | |
:| |
Al |

Transport Officer

Transport Officer Title

Postal Address

Addresses®: |

|
Addrass 1% | |
address 2: [ |
City*: | |

State*: | b
Zip*; |:| Zip Ext: |:|
apoi [ ] sl E—

Country®: | V|

Time Zone*: | V|

| >

[Reset [A][Submit/#]

| Edit |

Usage Email Address
No Emails Available

Phone:Commercial ﬂ

Usage Country Region Prefix Suffix Extension Notes
No Commercial Phones Available

Phone:DSN | Edit | |

Usage Region Prefix Suffix Notes
No DSMN Phones Available

FAX:Commercial ﬂ

Usage Country Region Prefix Suffix Notes
Mo Commercial Faxes Available

FAX:DSN | Edit |

Usage Region Prefizx Suffiz Notes
Mo DSN Faxes Available

[Reset [A][Submit/a]

Figure 2-35. Info Page
You can edit the General Info and Postal Address data by entering the new information and clicking the

button.
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To edit email addresses, telephone numbers, and fax numbers, click the button next to the
information that you want to update, as shown in Figure 2-35. After you click the button, the editable
PPSO Emails, Phones, and Faxes page appears (Figure 2-36).

'f»

: & L 4 Home | Site Map | Log Out |
| Home | DPS Anaytics | DPS User Satisfaction [FTERTTETHITIR | Training |
Shows | Consignment Guide | (1 & thursday, January 31, 2008 8:51:45 P |Reports v | Oueries: | v |
P
Jan 31, 2008 8:51:36 PM @Help T
Home ', ‘Query €6 \@TITICITLENCN, TAM Management Y, News for T\, SDPP'Y
PPSO Emails, Phones, and Faxes GBLOC:AGFM
Emails
Usage Email Address Del/fadd
| Inbound V‘ |jppso.inh@hanscum.af.mil_x |
| Outhound V‘ |jppsn.hk@hanscnm.af.mil_)( |
| TasP v [ippso.tgap@hanscom.af.mil_X |
Tracing V‘ |jppso.tracing@hanscum.af.mil_x |
3 | | o
Usage Country Region Prefiz Suffix Extension Motes Del/add
| Inbound ¥y [ ¥ 781 [377 |[7627 || | | ]
[ R ¥ [ ¥ 800 [235 |[7776 | | | [ |
[ Outbound Y [ ¥ [377 |[7662 | | | |
oA g [ = (577 ][ze21 ||| @
Tracing v| [T 781 (377 |[7678 | | |1 |
o ] ] I o
Usage Region Prefix  Suffix Notes Delfadd
D | v|[a78 (7611 | | |
i g | v|[a78 | [7690 | [ @

Figure 2-36. Info Page—Add, Edit, or Delete Emails, Phones, and Faxes

Scroll to the field you want to edit (Emails, Phone: Commercial, Phone: DSN, Fax: Commercial, or Fax:
DSN), enter the new information into the applicable field(s) and/or select the new information from the
drop-down lists, and click the button (not shown).

You can also add new contact information on this page by selecting the Usage and Country (for
commercial phone or fax only) or Usage and Region (for DSN phone or fax only) from the drop-down
lists, entering the new information into the applicable field(s), and clicking the Add icon to the right of the
information, as shown in Figure 2-36.

To delete contact information, click the Delete icon to the right of the information you want to delete.

253 Zone

Click the Zone sub tab, which allows you to view the Area of Responsibilities (AOR) for a specific
GBLOC, and edit, delete, or add a new DPM Zone for that GBLOC. All AORs initially belong to
Zone00.
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='- ? Es.rso" g WL \ ( a2 A ‘ Home | Site Map | Log Out |
| Home || DPS Analvtics || DPS User Satisfaction [ AL

il & Thursday, December 20, 2007 3:10:51 PM 'Reports v | Oueries: | v |
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Figure 2-37. Zone Page

To add a new DPM Zone, enter the Zone number and click the Add icon at the bottom of the page to the
right of the Zone field, as shown in Figure 2-38.

To edit a DPM Zone, click the Edit icon on the right side of the screen, as shown in Figure 2-38. To
delete a DPM Zone, click the Delete icon.

Note: Zone00 never has an Edit icon next to it; however, you can add a new Zone and move AORs from
Zone00 to that new Zone by clicking the Edit icon next to the new Zone. This is the only way to edit
Zone00.

= T T T
s WT WASHINGTOMN Inbound
us T WASHINGTOMN Outbound
s WT WINDHAM Inbound
us T WINDHAM Outbound
s WT WINDSOR Inbound
us WT WINDSOR Outbound
Zone:l2 (] @
Zoney | (]
E2004 Al Rights Reserved. DoD SDDC. Dol Warning!
This Department of Defense computer system iz subject to monitoring st all times.
Unsuthotized sccess is prohibited by Public Lasw 93-474 ( The Computer Fraud and Shuse Lot of 1986 0.
Guestions plesse contact: webmaster@sddc. army.mil ==

Figure 2-38. Zone Page—Add, Edit, or Delete Zone
When you click the Edit icon, the Add/Remove AORs page appears (Figure 2-39).
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[HlE

[&] Back |[Submit[#]

Figure 2-39. Zone Page—Add/Remove AORs

This page allows you to add AORs from Zone00 to another zone. To add an AOR, select the AOR that
you want to add from the list on the left and click the top Arrow icon, as shown in Figure 2-39. This adds
the AOR to the new zone (but does not remove it from the original zone, Zone00).

To add multiple AORs, press and hold down the Ctrl key on your keyboard while you select each AOR.

To remove an AOR from the new zone, select the AOR(S) you want to remove from the list on the right
and click the bottom Arrow icon, as shown in Figure 2-39.

When you are finished adding AORs, click the button.
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2.5.4 Vendors

Click the Vendors sub tab. This page, shown in Figure 2-40, allows you to edit or delete an existing DPM
Contractor’s information for a specific GBLOC or add a new DPM Contractor.

Home | site Map | Log ot |

Consignment Guide
Show: | Consignmertt Guids i & Thursday, December 20, 2007 3:42:32 PM \Repm‘is V|Que'ies= | V| J
Dec 20, 2007 3:42:27 PM @ Help
LETO RN LR PPSO,/PPPO Info TAM Management\_ News for TO'N, SDPPY
{Manage (Info (zone !vendors (OUTL T ((oWSSWRS T (oe (Notes  (Wolidays
DPM C‘ontrac-torm:lrmﬁn - _GBLOC':AGFM
DPM Contractor Names and Addresses Edit Del/Add|
1. TEST (E]
123 Main 5t.

FAIRFAX, W& 22020 US

DPM Contractaor Mame: o

@2004 All Rights Reserved. DoD SDODC. Dol arning!
Thiz Department of Defense computer system iz subject to monitaring st all times.
Unauthotized access is prohibited by Public Lasww 99-474  The Computer Fraud and Abuse Act of 1986 )
Guestions plesse cortact: webmaster@sddo armymil

Figure 2-40. Vendors Page

To edit an existing DPM Contractor’s information, click the Edit icon to the right of the DPM Contractor
Name. To delete a DPM Contractor, click the Delete icon.

To add a new DPM Contractor, enter the DPM Contractor Name and click the Add icon. After you click
the Add icon, the editable DPM Contractor Information page appears (Figure 2-41).
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| “Home || DPS Analytics | DPS User Satistaction [[INTETINEIEITT

Show: | Consignment Guide + LI] (&) Wednesday, December 19, 2007 3:12:45 PM \RBpDHS V|Que'ies= | V| J

A
Dec 19, 2007 8:12:41 FM @ Help
Home \ ‘Quary €6 \MIITICITIEON, TAM Management '\ ‘News for TON, SpPRy
ST, R FET, T Tounsehng PSS AR P
(Manage (Infn (Znnz erndDrs (ounse L) (EE (Nntes (Hnlld.ays

DPH
DPM Contractor Information GBLOC:BKAS

DPM Contractor Name and Address

Mame*

al
Addressee: |
address 1%: | |
Address 2: |
ciy: | ]
State: | V|
Zip: :I Zip Ext: l:l

Country; | V|

[&] Back |[Reset [#]Submit[#]

Emails Bm.

Usage Email Address
Mo Emails Available

Phone 2] Edit |

Usage Country Region Prefiz  Suffiz Extension MNotes
No Phones Available

Figure 2-41. Vendors Page—Edit DPM Contractor Information
Enter the DPM Contractor name and address. If you do not want to make changes to emails, phone, and

fax at this time, click the button.

If you want to edit email, phone, and fax information, click the button to the right of the information
you want to change. This directs you to the editable DPM Contractor Email, Phone, and Fax Information
page (Figure 2-42).
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Figure 2-42. Vendors Page—Add, Edit, or Delete DPM Contractor Emails, Phones, and Faxes

To add information, enter the information that you want to add (email, phone, and/or fax) and click the
Add icon. If you want to add multiple email addresses, phone numbers, or fax numbers, you must do so
one at a time, clicking the Add icon after each new address or number you enter.

You can also edit existing information by selecting a new usage from the drop-down list and/or entering
new text in the applicable field(s).

When you are finished adding and editing information, click the button.
To delete an entry, click the Delete icon to the right of the entry.

255 DPM Contracts

Click the DPM Contracts sub tab, as shown in Figure 2-43. This page allows you to edit and delete
existing DPM Contractor Assignments, as well as add new DPM Contractor Assignments.
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Figure 2-43. DPM Contracts Page

To edit an existing DPM Contractor Assignment, click the Edit icon to the right of the DPM Zone and
DPM Vendor. To delete a DPM Contractor Assignment, click the Delete icon.

To add a new DPM Contractor Assignment, select the DPM Zone and DPM Vendor from the drop-down
lists and click the Add icon, as shown in Figure 2-43. The Add New DPM Contractor Assignments page
appears (Figure 2-44).

- . e E\e\rsonﬂl}*.,._ ' ¥ Home | Site Map | Log tut |
| “Home [ DPS Analytics || DPS User Satisfaction |[(EGC0TE GET
Show: | Consignmertt Guide i & Thursday, December 20, 2007 4:13:46 PM \RBpDHS V|QUEliBS= | V| J
Dec 20, 2007 4:12:46 PM @ Help
Home %, Query €6 \JTELVEETTS 015 TAM Management\_ News for TO'N, SDPPY
(Mar_;a_gs (_Infn (Znng (Uendnﬁ /. e Pu['se ing {’__l:l: (Nnhas (Hulld-ays
DPM Contractor Assignments GBLOC:AGFM
Zone: 00O
wendor: TEST
123 Main St

FAIRFAX, W& 22030 US

Item 15%: $ 0.00 |

Item 20%; $ 0.00 |
Effective Date*:
Expiration Date*:

[&] Back |[Reset [#|[Submit/#]

Figure 2-44. DPM Contracts Page—Add New DPM Contractor Assignments

Enter dollar amounts for Items 15 and 20. Select the Effective Date and Expiration Date either by typing
the dates into the fields in mm/dd/yyyy format or by clicking the calendar icons and choosing dates from
the calendar windows. When you have entered all of the required information, click the button.
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2.5.6 Counseling Office

Click the Counseling Office sub tab, as shown in Figure 2-45. This page allows you to edit and delete
existing Counseling Office Information, as well as add new Counseling Office Information.

Home | Site Map | Log Out |

v| | .

'Reports v | Queries: |

@Help

Counseling Office Information

Address
Fairfax, Wa 22030 US
Fairfax, W4 22030 US

Counseling Office Name
1. TEST
2 HIESTE

Counseling Office 1D

Counseling Office Mame: |

GBLOC:BKAS

I_'Generate Report &)

Edit Del/Add
@ @
(E]

]

E2004 Al Rights Reserved. DoD SO0C. Dol yWarning!

Thiz Department of Defense computer system is subject to monitoring st &l times.
Unsuthotized access is prohibited by Public Lavw 99-474 ( The Computer Fraud and Abuse Act of 1986 0.

Guestions plesse cortact: webmaster@sddo.army mil

Figure 2-45. Counseling Office Page

To edit existing Counseling Office Information, click the Edit icon to the right of the Counseling Office
Name. To delete Counseling Office Information, click the Delete icon.

You can create a printable PDF of the report for the GBLOC that you are looking at by clicking the

IGenerate Report button, as shown in Figure 2-45.

The counseling office report is used to list all of the counseling offices that fall under a given GBLOC.
DPS generates a counseling office ID for each Counseling Office created. Counseling Office ID is a
required field for registering a counselor user role in ETA. Since this is a DPS-generated 1D, the report
must be distributed to each counseling office within a GBLOC.

The first part of the Counseling Office Report contains the following information about the PPSO:

GBLOC

DODAAC

TWX

Mail (postal mailing address)
Emails

Quiality Control (QC)/Quality Assurance (QA) Inbound
QA Outbound

Customer Service
Commercial Phones
Commercial Faxes

Inbound

Outbound
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e QC/QA

o DSN Phones

o DSN Faxes.

The second part of the Counseling Office Report contains the following detailed information about all the
counseling offices related to the PPSO itself:
e Counseling Office ID

e Mail (postal mailing address)

e Emails

e Commercial Phones

e Commercial Faxes

e DSN Phones

o DSN Faxes.

Home | Site Map | Log Out |

Show: | Consignment Guide v ] & Wednesday, December 19, 2007 8:20:33 PM Reparts V|Qu9lies= | V| J

Dec 19, 2007 8:20:30 PM @ Help

Home Y, Query €6 \JCEEGVEELTVS 415 TAM Management | ‘News for TO'Y SDPPY
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Counseling Office Name Counseling Office 1D Address Edit DelfAdd
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2. TEST Fairfas, W& 22030 US (E]
Counseling Office Name: | 9

@2004 Al Rights Reserved. DoD SD0C. Dol Warning!
This Department of Defense computer system is subjsct to monitoring &t all times.
Uniauthorized access is prohibited by Public Lavy 99-474 ( The Computer Fraud and Abuse Act of 1888 ).
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Figure 2-46. Counseling Office Page—Add New Counseling Office

To add new Counseling Office Information, enter the Counseling Office Name in the field at the bottom
of the screen and click the Add icon, as shown in Figure 2-46.
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Figure 2-47. Counseling Office Page—Add New Counseling Office

When you click the Add icon, the Edit Counseling Office Information page appears (Figure 2-47). Enter
data into the General Info fields and click the button.

To edit contact information for the counseling office, click the button to the right of the contact
information that you want to update (emails, phones, or faxes). The Edit Counseling Office Email, Phone,
and Fax Information page appears (Figure 2-48).
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Figure 2-48. Edit Counseling Office Email, Phone, and Fax Information Page

This page allows you to edit the contact information for the counseling office in the same way that you
edited DPM Contractor contact information in Section 2.5.5.

25.7 CG
Click the CG sub tab, as shown in Figure 2-49, to edit the following information:

o Direct Procurement Household Goods and Baggage

e Through Government Bill of Lading Household Goods
o High Value Personal Property

e Parcel Post Personal Property.
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High Value Personal Property

Consign to merber or merber's agent at address if known and mewnber
or agent will be available to accept shipment upon arrival.
Annotate PPGEL "Carrier will notifwy TO, Ft Bragg, NC, at (910) 396-
0331/0332, prior to delivery or placing in storage.” Otherwise,
consign same as DPM HHG.

Parcel Post Personal Property

Do not mail to TO. Parcel post shipments must be mwarked for and
consigned to mewrber or mewber's agent at residence address or unit
of assigmment if known; otherwise, select another method of shipment.
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Figure 2-49. CG Page
After entering the information in the field(s) you want to edit, click the button.
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2.5.8 Notes

Click the Notes sub tab, as shown in Figure 2-50. This page allows you to edit or delete existing special
instructions for a given GBLOC, or add new instructions.
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for Provinces of New Brunswick, Prince Edward Island, Mova Scotia, Quebec and
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4.  Brooklyn New York @ @
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Mote Title: | | o
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Figure 2-50. Notes Page

To edit Special Instructions, click the Edit icon next to the Special Instruction that you want to change. To
delete Special Instructions, click the Delete icon next to the Special Instruction that you want to delete.

To add a new Special Instruction, enter a title for the note in the Note Title field and click the Add icon.
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2.5.9 Holidays

Click the Holidays sub tab, as shown in Figure 2-51. This page shows the Holiday Schedule for a given
GBLOC.

el |
7. l Il.l-.i'.s T WK Home | Site Map | Log Out |
'Reports | Queries: | v |
~
Dec 19, 2007 2:45:38 PM @Help T
Home Y, Query CG \JCIELPEELIRIAN, TAM Management |, News for TO'S, SDPPY
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O O O O ] O O
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4, MEMORIAL DAY MEMORIAL DAY May 28, 2007
5. INDEPEMDEMCE D&Y INDERENDEMCE DAY Jul 4, 2007
6. LABOR DAY LABOR DAY Sep 3, 2007
F. COLUMBUS DAY COLUMBUS DAY Oct 8, 2007
8. VETERANS DAY VETERANS DAY Mow 12, 2007
9. THANKSGINING THAMNKSGIVING DAY Moy 22, 2007
10. CHRISTMAS CHRISTMAS DAY Dec 25, 2007
vl | Il B © £
[Reset [

Figure 2-51. Holiday Page—Update Weekend

To update the weekend, select the check box for the day that you want to add or clear the check box for
the day that you want to remove (not shown). Then select the button, as shown in Figure 2-51.

To delete an existing holiday, click the Delete icon next to the holiday that you want to remove.
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Figure 2-52. Holiday Page—Add Holiday

To add a new holiday, select the holiday name from the drop-down list and enter a description of the
holiday. Enter a date by clicking the calendar icon. A small calendar box appears, allowing you to choose
a date, as shown in Figure 2-52. You can also type the date into the Date field in the mm/dd/yyyy format.
After you enter the date, click the Add icon to add the holiday.

For example, select “Christmas” from the drop-down list and enter “Christmas Eve” in the Description
field, as shown in Figure 2-52. Enter December 24, 2008 as the date by either selecting it in the calendar
window or entering it manually. Click the Add icon.
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26  TAM MANAGEMENT
Click the TAM Management tab, which has only one sub tab: View.

The View sub tab, which appears as the default, allows you to view the current TAMs, as shown in Figure
2-53.

=

Home | Site Map | Log Out |

i n%e‘Pgrsonaj,.,__:, f
| _Home | DPS Anahtics | DPS User Satisfaction |

Consignment Guide
Show: | Consignment Guide | (1] & wednesday, January 02, 2008 3:10:20 P 'Reports | Queries: | v |
Jan 2, 2008 3:10:08 FM Help

Home %, Query CG PPSO/PPPO Info \ T OTI T I ] News for TON, SDPRY

Wiew
Yiew TaM
& Print
 Title [ Author | Date Modified | view |
1. TEST refe0002 Dec 31, 2007 pal

23 HEST2L: manallls Dec 31, 2007

E2004 All Rights Reseryed, Dol SDOC. Dol yYarning!
This Department of Defense computer system iz subject to monitoring st all times.
Unsuthorized access is prohibited by Pulblic Lavy 99-474 [ The Computer Fraud and Abuse 8ot of 1986 )
Guestions pleaze cortact webmaster@addo army.mil

Figure 2-53. TAM Management Page
Click the Detail icon to view details for a specific TAM.
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2.7  NEWS FOR TRANSPORTATION OFFICE (TO)
Click the News for TO tab, as shown in Figure 2-54. This page also consists of only one sub tab: View.

The View sub tab is automatically shown when you select the News for TO tab. This sub tab allows you

to view the current TO messages.
W)@
H'M‘ﬁlﬂ - \

Home | Site Map | Log Out |

E DPS .unﬂlyllcs DPS UserSallsfa:llun Consignment Guide I Tralmng

T e LD
Show: | Comsigriment Guide v 5 Thursday, December 20, 2007 4:5436 PM |Reparts v | Queries: | ~| J HELP

Dec 20, 2007 4:54:34 PM @ Help

Home %, Quary CE&Y, PPSO/PPPO Info Y TAM Managemeant '\ XL 21k
e

View

View News For TO

& Print
-:m-m
1. Testing News for TOs - 1 refe000z2 Decs, 2007
2. Testing News for TOs - 2 refed002 Dec 5, 2007 Je.
3. Testing News for TOs - 3 refe0002 Dec 5, 2007 2

E2004 All Rights Reserved, DoD SDDC. Dol arning!
This Department of Defenze computer system iz subject to monitoring &t all times.
Unsuthotized access is prohibied by Public Law 99-474 { The Computer Fraud and Shuse Act of 1986 0.
Guiestions plesse cortact: webmaster@sddo. army mil

Figure 2-54. News for TO Page
Click the View icon to view details of a specific TO message.

2.8 SDPP
Click the SDPP tab and the SDPP page appears with the following sub tabs:

e GBLOC

o AOR Workqueue

e Continental United States (CONUS)
e CONUS AOR

e OCONUS

e OCONUS AOR

e Orphaned Area

e Country.

28.1 GBLOC

After you click the SDPP tab, the GBLOC page appears as a default (Figure 2-55). This page allows you
to edit or delete existing GBLOCs, as well as add new GBLOCSs.
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4! =
v (DPS)

Home | Site Map | Log Out |

Manage GBLOCs

|| caloc | TYpe |

| Edit | _Del/fdd_|
@

1. ABCF PRS0  ABCF
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3. ALNT PRSO  MAVAL STATION, NEWPORT, RI @
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5. ADAC PRPO  USAG, FORT MONMOUTH, NI (E]
6. ADAH PPSO  GUARDISN M&S (PERMANENT STG FAC) @ @
7. AOMNL PPPO  MAES, LAKEHURST, NJ (E] @
o ADAT PRCO 1PPCO-KEW AERCEY EOET [T [ I

Figure 2-55. GBLOC Page

To delete an existing GBLOC, click the Delete icon to the right of the GBLOC that you want to delete. To
edit an existing GBLOC, click the Edit icon. This takes you back to the page that appears in the Info sub
tab under the PPSO/PPPO Info tab.

To add a new GBLOC, scroll to the bottom of the page and enter the GBLOC name into the New
GBLOC field and then click the Add icon, as shown in Figure 2-56.

P ey JHT Lalat=1>4 R P PN ) N o LW L i ) ) e L Ly |
376. ZIDK PPSO  AMER EMB, MONTEWVIDEOQ, URUGUAY
377, ZKAK PPSO LS MIL GP, CARACAS, VENEZUELA
378, ZKDK PPSO  AMER EMB, CARACAS, VENEZUELA
379, ZLDK PPSO AMER EMB, GEORGETOWHMN, GUYANA

380, ZMCA PPSO USDAD, PARAMARIBO, SURINAME
381, ZPDZ PPSO AE, PORT OF SPAIN, TRIMIDAD & TOBAGO
382, Z0QDK PPSO  CURACAC, NETHERLAMDS AMTILLES

0 Loooweed
2880004

rN'EW GELOL,

E2004 All Rights Reserved. Dol SDOC. Dol Warning!
This Department of Defense computer system is subject to monitoring st all times.
Unauthorized access is prohibited by Public Law 99-474 ( The Computer Fraud and Abuse Act of 1986 ).
Guestions please contact webmaster@sdde army.mil

Figure 2-56. Add New GBLOC

This redirects you to the Info sub tab under the PPSO/PPPO Info tab, as shown in Figure 2-57. From
this page, you can add address and contact information for the new GBLOC, as you did in Section 2.5.2.
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Home | site Map | Log ot |

@ Monday, January 14, 2008 6:59:21 PM Reports v | Queries: | ~| J
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~

Jan 14, 2008 6:59:14 PM @ Help
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PPSO/PPPO Information GBLOC:EKEA
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Installation Mame*: | |

command*; | |

Organization Type*: (O PRS0 O PPRO
DODAAC: | |
TiK: | |
Office Symbol: | |
| |
| |

Transport Officer:

Transport Officer Title:

Postal Address

addressea*: |

Address 1%; |

address 2; |

City: |

State: | v
Zip: I:l Zip Ext: I:l
apo: [ RO
Country: | Vi
Time Zone: | v|

Figure 2-57. Add New GBLOC Information

2.8.2 AOR Workqueue

Click the AOR Workqueue sub tab, as shown in Figure 2-58. This page allows you to query requests by
status and GBLOC, as well as make and approve requests for GBLOCs to be associated with certain
areas.

PPCIG provides users with the ability to create new Geographical (GEO) Areas. A GEO Area must be
associated with a rate area with effective and expiration dates. Every GEO Area has to be an AOR of at
least one PPSO. It is possible for two PPSOs to share a GEO Area for different purposes, such as Inbound
and Outbound.

The GEO Area is associated with only one rate area, but a rate area can be associated with multiple GEO
Areas. If a GEO Area is associated with a rate area, the GEO Area cannot be associated with another rate
area with an effective and/or expiration date that overlaps with the existing one. The new association must
start after the expiration date of the existing association of the GEO Area and rate area.

The PPSO PPCIG Manager can request to add any GEO Area to become its AOR in PPCIG. The request
must be reviewed by the SDDC PPCIG Manager or SDDC Manager, who determines whether the request
should be approved or rejected. While the request is in review, the status of the request shows as Pending
in the PPSO PPCIG Manager’s Area management work queue. As soon as the request is approved or
rejected by the SDDC PPCIG Manager or SDDC Manager, the new status is reflected in the queue
instantly.
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Home | Site Map | Log Ot |

|Reports | Queries: | v| J

~
Dec 20, 2007 5:00:38 PM @ Help

Home S, Query €LY PPSO/PPPO Info | TAM Management ', ‘News for TO '\ 83110

{‘eBLOC

£ nurn
Iy

AOR Workgqueue

Select Status: v
Select Gbloc

2+ Query
Area

Requested ooy o country City State County Principal oo Review Request

By Division
ppoiOOOS  EBGAC  BELGIUM HADHME HAMUR Pencing | Review
Ppoi 0005 BGAC BELGIUM NAOME HAMUR Pending ew
PpoiOOOS  EGAC  BELGIUM HAIMONT LUXEMBOURG Pending | [] Review
ppoi000S  BGAC BANGLADESH SABAIL pencing | [g Review

Figure 2-58. AOR Workqueue Page
To review a pending request, click the button to the right of the request, as shown in Figure 2-58.

Home | Site Map | Log Out |
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—— EOR Emm— TOROS e — OToONOS Orphaned )

GBLD ONUS OCONUS ) P { Counbry
{L L, | Morkqueue (l: - ( (l: BllS ( r 2 B

AOR Request Review

Status: |Pending
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County: |DALLAS
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Country! | UNITED STATES
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Effective Date: [2p07-12-15
Expiration Date: [2p08-12-12
Reason for Request: TEST 1z/12/2007

Requested By: [ppciooos |

AR Description:

Reason For Approve ar Reject®:

Hote: Since approving this request needs to create a new GEO Area, please enter the following information.

Rate Area*: | g1 v

Effective Date for Geo Area-Rate Area™: | |
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° | |
Action: |0Apprwe | |@Rejec1 |

Figure 2-59. AOR Request Review Page

This directs you to the AOR Request Review page, where you can approve or reject the pending request.
Required fields are marked with a red asterisk (*). When you have entered the required information, click
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the |Approvel or [Reject buttons, depending on whether you are approving or rejecting the request. The

» Personal P

Bl N A Home | Site Map |Log ot |
| Home | DPS Anahtics || DPS User Satisfaction
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ppci 0005 BGAC BANGLADESH SABAIL Pending '__a Review

Figure 2-60. AOR Workqueue Page

To run a query, select the Status and/or the GBLOC that you want to query from the drop-down lists at
the top of the page and click the button, as shown in Figure 2-58. You can query by both Status
and GBLOC, or by only one of these options.
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E2004 Al Rights Reserved, DoD SDDC. Dol Warning!
This Department of Defense computer system is subject to montoring =t all times .
Unauthorized access is prohibited by Public Law 33-474 ([ The Computer Fraud and Abuse Act of 1986 )
Questions please contact webmaster@@adde armey.mil

Figure 2-61. AOR Workqueue Page—Rejected Results

Figure 2-61 shows the results of a query run on rejected requests for all GBLOCs. To view details of the
request, click the button to the right of that request, as shown in Figure 2-61.
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Figure 2-62. AOR Request Review Page
When you click the button, the AOR Request Review page appears (Figure 2-62).

2.8.3 CONUS

Click the CONUS sub tab, as shown in Figure 2-63. This page allows you to view details on CONUS
Areas, as well as add new CONUS Avreas.
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Figure 2-63. CONUS Page
Select a state from the drop down menu, as shown in Figure 2-63.
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Figure 2-64. CONUS Page—Example: Alabama

Figure 2-64 shows the Manage CONUS Area page for the state of Alabama. You can view more detailed
information about each area by clicking the Detail icon to the right of the area (Figure 2-65).

& K —T TR A
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Figure 2-65. CONUS Page—Example: Alabama
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Figure 2-66. Manage CONUS AOR Page—Add New Area

To add a new area from the CONUS sub tab main page, click the Add icon located at the end of the list,
as shown in Figure 2-66.

| “Home | DPS Analvtics LA el Consignment Guide [ Training |
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Home | Site Map ‘ Log Out |

Jan 28, 2008 6:24:54 PM @ Help
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fcBLoC
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Rate Area*: |ljS_11_—v|

Rate Area Effective Date*: | =
Rate Area Expiration Date*: |—|'|

Description:

[&] Back |[Reset [#]|[Submit/#]

Figure 2-67. CONUS Page—Add New Area

After you click the Add icon, the Manage CONUS AOR page displays editable fields for adding a
CONUS AOR (Figure 2-67). Select the County, City, and Rate Area from the drop-down lists, enter the
Effective and Expiration Dates in the mm/dd/yyyy format (or click the calendar icon to select the dates),
and enter a description of the area. Click the button.

2.84 CONUS AOR

Click the CONUS AOR sub tab, as shown in Figure 2-68. This page allows you to edit and delete
existing CONUS AORs, as well as add new CONUS AORs.
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Figure 2-68. CONUS AOR Page
Select a state from the drop-down list, as shown in Figure 2-68.
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Figure 2-69. CONUS AOR Page—Example: Colorado

Figure 2-69 shows the results of a query performed on the state of Colorado. To edit an existing AOR,
click the Edit icon to the right of the GBLOC. To delete an AOR, click the Delete icon.

To add a New Area from the CONUS AOR sub tab, click the Add icon at the bottom of the page as you
did under the CONUS sub tab (not shown).

285 OCONUS

Click the OCONUS sub tab, as shown in Figure 2-70. This page allows you to view details on OCONUS
Areas, as well as add new OCONUS Areas.
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Figure 2-70. OCONUS Page

Select a country from the drop-down list, as shown in Figure 2-70.
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Figure 2-71. OCONUS Page—Example: Belgium

Figure 2-71 shows the results of a query run on the country of Belgium. You can view more detailed
information about each area by clicking the Detail icon to the right of the Area. To add a new area, click

the Add icon.
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2.8.6 OCONUS AOR

Click the OCONUS AOR sub tab, as shown in Figure 2-72, to edit and delete existing OCONUS AORs,
as well as add new OCONUS AORs.
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feeLoc [ feonus ((aon foconus. { ,on Capagans  country

Manage OCONUS AOR

Select Country: | V‘

| #_|GALoc AOR Type | Coumiy | ciy | Edit | DelAdd

2004 Al Rights Reserved. Dol S00C. Dol vWarning!
Thiz Department of Defense computer system iz subject to monitaring st all times.
Urisuthotized access is prohibited by Public Lavw 99-474 { The Computer Fraud and Abuse Act of 1986 )
Guiestions plesse cortact: webmaster@sddo army mil

Figure 2-72. OCONUS AOR Page

Select a country from the drop-down list, as shown in Figure 2-72.

Home | Site Map | Log Out |

- : Y \ ' : T -
E DPS nnalyllcs DPS PELTgT LN Consignment Guide I Tralnmg
show: | consignmert Guide | (il & Thursday, December 20, 2007 8:32:29 P 'Reports | Queries: | v |

Dec 20, 2007 8:322:22 PM @ Help

Manage OCONUS AOR

Select Country: | BELIZE V|
| # | GALOC AOR Type | Country | city | Edit [ DellAdd
1. 0ZDK Inbound BELIZE BELIZE CITY [E] @
2, 0OSNC Outbound BELIZE BELIZE CITY (]

Mew AOR: &9

E2004 Al Rights Reserved, DoD SDDC. Dol Warning!
This Department of Defense computer system iz subject to monitoring st all times.
Unsuthotized sccess is prohibied by Public Lasw 93-474 { The Computer Fraud snd Shuse Aot of 1986 )
Guestions plesse contact webmaster@sddc. army.mil

Figure 2-73. OCONUS AOR Page—Example: Belize

Figure 2-73 shows the results of a query run on the country of Belize. To edit an existing AOR, click the
Edit icon to the right of the GBLOC. To delete an AOR, click the Delete icon.

To add a New Area, click the Add icon at the bottom of the page.
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2.8.7 Orphaned Area

Click the Orphaned Area sub tab, as shown in Figure 2-74. This page allows you to view areas that are
not assigned to an AOR or GBLOC.

Orphaned Area indicates a GEO Area that does not belong to any GBLOC as an AOR. PPCIG provides
users, including the SDDC Reference and SDDC PPCIG Manager users, the ability to see a list of the
orphan records displayed on the screen or in the form of a printable report.

P e - ,' ‘:_-,’_ Home | site Map | Log ot |
| “Home || DPS Analytics || DPS User Satisfaction »
Show: g_O_IEiglj_T_ey[t_?_l_{i_q?_vl i @ Thursday, December 20, 2007 9:28:43 PM ?__Eepoﬂs ~ | Queries: | ~| J HELP
A
Dec 20, 2007 9:28:37 PM @ Help
Home '\ ‘Query €C\ PPSO/PPPO Info '\ TAM Management | News for TO L@TTTRL
Orphaned Areas
@ PDF | & Print
Area
. Country Principal
State Cowr Ci Count i
ty fty L7 Division
DISTRICT OF DISTRICT OF
COLUMBLA COLUMBLA PENTAGON UNITED STATES
MAINE CUMBERLAMD FREEFORT UNITED STATES
MARTLAND MOMNTGOMERY N POTOMAC UNITED STATES
MISSISSIPPI HOLMES PICKEMNS UNITED STATES
MISSOURT CEDAR CAPLINGER MILLS UNITED STATES
VIRGINIA CAMPBELL COMCORD UNITED STATES
VIRGINIA CHESAPEAKE CITY SOUTH MORFOLE UNITED STATES
WEST WIRGINIA MCDOWELL 10LD UNITED STATES
A-MN-EGESES ALGERIA
B. SILVA ANGOLA
CMNSLOWY AUSTRALLIA WESTERM AUSTRALLA
QUIDAH BEMIN ATLANTIQUE
WaLDO
BALLIVIAN BOLIVIA L& PAZ
YAOUNDE CAMEROON CENTRE
TA TA CREEK CANADA
AL KHAR] SAUDI ARABIA AR RITAD
UNITED
OAD STREET KINGDOM
UNITED
CAKLEY GREEN KINGDOM
UNITED
RAASAT HOUSE RIMEDOM
HARARE ZIMBABWE EAST MASHOMNALAMND
@2004 All Rights Reserved, DoD SDDC. Dol yarming!
Thiz Department of Defense computer system iz subject to monitaring at all times. et

Figure 2-74. Orphaned Area Page
You can print this page by clicking the Print icon or convert the page to a PDF by clicking the PDF icon.

2.8.8 Country

Click the Country sub tab, as shown in Figure 2-75. This page provides the capability to edit and delete
existing countries, as well as add new countries.
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= m e

.'- ng_e‘?\u_arsona_l, P

Home | Site Map | Log Out |

m [ DPS Analytics || DPS User Satistaction [T L LRI
Show: | Consignment Guide | (il & Thursday, December 20,2007 9:41:41 P01 'Reports v | Oueries: | v |

R

Dec 20, 2007 9:41:39 PM @ Help

Home '\ ‘Query CG\ PPSIJ,.-’PPFIJInFD\ TAM Management '\, Newsﬁ:rm\ SDPP
('Dﬁlm—'
Area

f Country

(l;nl_ur, !! (cuNus EEB r’ncunus El:IB
Manage Countries i

L | code | Name | Fdi| DelAdd |

1. AF AFGHANISTAN [E]
Bl ALBANIA (E]
3. AG ALGERIA @
4, AQ AMERICAN SAMOA (E]
5. AN ANDORRS, (=]
6, AD ANGOLA @

Figure 2-75. Country Page
Click the Edit icon to edit the country name or code. Click the Delete icon to delete a country.

To add a new country, enter the country name and code in the fields at the bottom of the page and click
the Add icon (not shown). This redirects you to a confirmation page (Figure 2-76).

Home | Site Map | Log Out |

E Il P e =l Consignment Guide

Show: | consignmert Guide v | (1] 5 Thursday, December 20,2007 9:45:05 P Reports | Queries: | v | EEE

Dec 20, 2007 9:45:04 PM @ Help

Home '\ ‘Query |:|:\ ppsu;pppumﬁ:\ TAM Management Newsﬁ:rm\ SDPP

T l-pane | T
( A l:ounh-yr

(l;nl_ur, !! (cuNus E!JB . (oconus E!:IB

Add/Edit Country

Country Code*:

Country Mame®*; \ABTEST |

[&] Back |[Reset [#]Submit[]

Figure 2-76. Country Page—Add/Edit Country

Confirm that the country code and name are correct. If they are not, edit the fields. When the name and
code are correct, click the button.
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3 PPSO PPCIG MANAGER

The PPSO user sees most, but not all, of the same main tabs and sub tabs as the SDDC user. The PPSO
user sees some tabs that the SDDC user does not, and vice versa.

The main tabs that available for use by the PPSO PPCIG Manager user with read-update-create
capabilities are:

e Home

o Query CG. See Section 2.4 for instructions for using this tab

e PPSO/PPPO Info. This tab does not include the Manage sub tab that is available to the SDDC user

o Base Realignment and Closure Program Management (BRAC PM). This tab is available only to
PPSO PPCIG Manager users

o TAM Management. See Section 2.6 for instructions for using this tab

o News for TO. See Section 2.7 for instructions for using this tab

e SDPP. This tab has only four sub-tabs: CONUS AOR Request, OCONUS AOR Request,
Orphaned Area, and Country.

3.1 PPSOINFO

Click the PPSO/PPPO Info tab, as shown in Figure 3-1. The sub tabs that the PPSO user sees do not
include the Manage sub tab that is available to the SDDC user; everything else is identical to what is seen
by the SDDC user.

Home | Site Map | Log Out |

'Reports | Queries: | v |

~

Dec 20, 2007 10:05:56 PM @ Help

Home N, ‘Query €6 \WEEETPEE:T OF 53 ‘ BRACPH Y, TAM Manag: N, News'Tor TON, SDPPY
Info [Zone  (Wendors. [(DEM Contracts . (Counseling Office . (C

[ Notes [ Holidays.

PPSO/PPPO Information GBLOC:BGAC

General Info
Installation Mame*: [JOINT PER. PROP. SHIPPING |

command*; [JOINT PER. PROP. SHIPPING-WA |

Organization Type*: ®ppso O PPPO
DODAAC: |W73BFY |
T |JPPSO WA FT BELVOIR YA/ /ANPP-O// |
Office Symbal: | |
|
|

Transport Officer: |

Transport Officer Title: |

Postal Address
Addressee*: |DIRECTOR 123

Address 1%
Address 2
City

State

AP0

Country

Time Zone

i |A'I'I'I"~.I ANPP O BLDG 1466,JPPS0O WA

§ |9325 GUMNSTON RD STE N110 suite200

. [FAIRFAX

s [ vIRGINA v

J Zip Ext: I:l
[ ] FRo: [
;| UNITED STATES |
: [EsT |

Figure 3-1. PPSO/PPPO Info Page
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3.2 BRACPM

The BRAC PM tab, which is not available to the SDDC user, consists of one sub tab: Select GBLOC.
This sub tab displays the page for querying the Losing GBLOCSs, as shown in Figure 3-2.

Home | Site Map | Log Out |

Show: | Consignmertt Guide il © Thursday, January 10, 2008 6:05:31 PM Reports V|QU9lieS: | V| J

Jan 10, 2008 6:05:18 PM @ Help

Home %, Query &Y, PPSO/PPPO Info \ LG ULLIL TAM Management’, NewsforTOY, SDPPY,

e 2 =
Select GELOC

Select Losing GBLOC GBLOC:BGAC

Please select the Losing GBLOC.

The Gaining GBLOC has the capability to select all AORs or some of the AORs from the losing
GBLOC's AORs, Once the selection has been completed by the Gaining GELOC this information is
forwarded to SDPP for review and approval.

Losing GBLOC: [ ]

[&] Back|[Reset |ﬂ|\Submit|ﬂ|I

Figure 3-2. BRAC PM: Select Losing GBLOC Page
To query a losing GBLOC, enter a specific and valid GBLOC. Click the button, as shown in

- _.e PEFSDI"I_ W, I Home | site Map | Log ot |
| Home || DPS Analytics || DPS User Satisfaction |[(ETCHTE QT
Show: | Consignmertt Guids i & Thursday, January 10, 2008 6:05:46 PM Reports V|QUEIieS= | V| J
~
lan 10, 2008 6:05:44 PM @ Help

Home %, ‘Quary |:|:\ PPSO/PPPO Info BRAC PM TAM Management | ‘News for TOY snnp\

Ve S
Select GELOC

Select Area to take over GBLOC:BGAC

Losing GBLOC:GSAT

Select &l O Deselect &1l O
| Couniry | State |  County | Civ | APO | FPO | Select
us MO BARRY O
us MO BARRY O Ti
Us MO BARTON O
us MO BARTON O
usg MO CAMDEN =

Figure 3-3. BRAC PM Page—Example: GSAT

Check the box next to a state and county, as shown in Figure 3-3, and click the button at the
bottom of the page (not shown) to edit the effective dates for that area. The Select Effective Dates page
appears (Figure 3-4).
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Home | site Map | Log ot |

o 3 o . '
| Home || DPS Analytics || DPS User Satisfaction |[(ETCHTE QT

Show: | Consignmert Guide il & thursday, January 10, 2008 6:04:37 P Reports v | Queries: | ~| J “HELP
lan 10, 2008 6:04:36 PM @ Help
Home ', Quary CCY, PPSO/PPPO Info \JTETLITR, TANM Management |, ‘NewsforTO snnp\

Select GELOC

Select Effective Dates GBLOC:BGAC

Please review the selected areais) and enter the effective dates

Losing GBLOC:GSAT

| County | State | _ County | Gty | _APO | _FPO |

us MO BARRY

Effective Dates

Inbound @
Outhound-Domestic @
Outbound-International @

[&] Back |[Reset [#]Submit[]

Figure 3-4. BRAC PM Page—Select Effective Dates—Example: GSAT
To select the effective date, enter the date in mm/dd/yyyy format or click the calendar icon, choose the
date from the calendar window, and then click the button.
3.3 SDPP
The PPSO user has only four sub tabs under the SDPP tab:

e CONUS AOR Request
e OCONUS AOR Request
e Orphaned Area

e Country.

3.3.1 CONUS AOR Request

Click the CONUS AOR Request sub tab, as shown in Figure 3-5. This page provides details on CONUS
AOR requests and provides the capability to add new requests.

The PPSO PPCIG Manager can request to add any GEO Area to become its AOR in PPCIG. The request
is reviewed by the SDDC PPCIG Manager or SDDC Manager, who approves or rejects the request.
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Home | Site Map | Log Out |

m el D =l Consignment Guide

show: | consignmert Guide | (il O Thursday, December 20, 2007 10:12:24 P 'Reports v | Queries: | v |

~

Dec 20, 2007 10:12:21 PM @ Help

Home Y, Query TG, PPSO/PPPOInfo '\, BRACPHM Y TAM Management Newsfor TO N 471010
[l . -
CONUS Aor Request [ OCONUS Aor Request ! Orphaned Area [ Country

CONUS Aor Request

Area
Requested 2 Effective  Expiration
By State County City AOR Type Status Date Date
ppCilODS  ALABAMA DALLAS MARION JCT Autbound Pending igw'lz' 2008-12-12
2007-12-
ppeilons  ALABAMA DALLAS MARIONICT  Outbound Rejscted 2 2008-12-12
ppCiDOOS  ARIZOMA COCONING FREDONIA Inbound  Pending 520?'12' 2000-12-31
’ 2007-12-
ppeiddns  MARYLAND CECIL NORTH EAST  Outhaund Pending 20 2008-12-11

Figure 3-5. CONUS AOR Request Page

To add a new AOR request, click the Add icon at the bottom of the page (not shown). The Create
CONUS AOR Request page appears (Figure 3-6).

|-f‘_

|§“"l’w ; \
m (’lﬁr‘,‘ | ,

Home | Site Map | Log Out |

ﬁ DPS unalyllcs DPS PEET EEETOE Consignment Guide I Tralmng
Show: Con§|_g_|mnt Glide % LI] ] Monday, January 28, 2008 6:28:33 P ‘Repons v|Quelies: | v| J “HELP

Jan 28, 2008 6:28:30 PM @ Help

Home Y, Query €6 PPSO/PPPO Info | BRACPHM Y\ TAM Management'\ ‘Newsfor TO N\ &1

CONUS Aor Request [ DCONUS Aor Request . [ Orphaned Area [ Country

Create CONUS AOR Request

State*: v

County*:
City:
A0R Typet: |

Effective Date®: wzagzuos _I

Expiration Date: [o1/28/2008 | |_|

|<||<|

Reasan*:

[&] Back |[Reset [#]Submit[#]

Figure 3-6. CONUS AOR Request Page—Create CONUS AOR Request

Select the State, County, City, and AOR type from the drop-down lists. Enter the Effective and Expiration
dates in mm/dd/yyyy format (or click the calendar icons and select the dates from the calendar windows).
Enter the Reason for the request and click the button.
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3.3.2 OCONUS AOR Request

Click the OCONUS AOR Request sub tab, as shown in Figure 3-7. This page provides details on
OCONUS AOR requests and provides the capability to add new requests.

Home | Site Map | Log Out |

| Home || DPS Anahtics | DPS User Satistaction [T T

show: | Consionment Guie | (1] & Thursday, December 20, 2007 10:28:59 P [Reports v | Queries: | v| |

Dec 20, 2007 10:28:56 PM @Help

Home |, Query €&\ PPSO/PPPO Info '\ BRACTPH' TAM Management\ Newsfor TO N\ &1 T
e
CONUS Aor Request [ OCONUS Aor Request [ Orphaned Area [ Country

OCONUS AOR Request

Area
Requested By Country City Principal Dnvision AOR Type Status  Effective Date Expiration Date
ppcilnos BELGIUM HAIMONT LUXEMBOURG Quthound Pending  z007-12-12 2007-12-31
ppcilons BELGIUM NAOME NAMUR, Inbound Pending Z007-12-14 2007-12-29
ppcil00s BELGIUM NAOME NAMUR Inbound Pending 2007-12-14 2007-12-29
ppoil00s BANGLADESH SABAIL Quthound Pending Z2007-12-14 2009-12-12
ppoii00s BELARLIS RABAK Inbound Pending Z2007-12-13 2005-12-12
ppci000s JAPAN TOKYD TOKYD OQuthound Rejected 2007-12-13 2007-12-20

add: @

@2004 All Rights Reseryed. Dol SDO0C. Dol yarning!
This Department of Defense computer system iz subject to monitoring &t all times.
Unsuthorized access is prohibited by Public Law 99-474 [ The Computer Fraud and Abuse Sct of 1986 )
Guestions please contact: webmaster@sddc armey mil

Figure 3-7. OCONUS AOR Request Page
To add a new AOR request, click the Add icon, as shown in Figure 3-7.
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Home | Site Map | Log Out |

| Home | DPS Analytics | DPS User Satisfaction |
Show: | Consignment Guide v ] & Monday, January 28, 2008 6:42:38 PM

'Reports | Queries: |

v | o

~

Jan 28, 2008 6:42:17 PM

@Help

Create OCONUS AOR Request

Country*: |

City Starting Letter*:

City {Country Principal Division) ®:

AOR Type™®:

[m /28/2008 =]
01/20/2008

Effective Date*:

Expiration Date:

Reason®:

[&] Back |[Reset [A][Submit/#]

Figure 3-8. Create OCONUS AOR Request Page

Select the Country, City Starting Letter, City, and AOR type from the drop-down lists. Enter the Effective
and Expiration Dates in mm/dd/yyyy format or by clicking the calendar icons and selecting dates from the
calendar windows. Enter the Reason for the request and click the button.

3.3.3 Orphaned Area

Click the Orphaned Area sub tab, as shown in Figure 3-9. This page allows you to view areas that are
not assigned to an AOR or GBLOC.

e\
iyl «

Home | Site Map ‘ Log Out |

m [ DPS Anamtics || DPS User Satisfaction |

Show: Conslgnmem(}uwda ¥ LIJ

Consignment Guide
Thursday, December 20, 2007 10:35:22 PM

|Reports + | Queries: |

v| | e

Dec 20, 2007 10:35:21 PM

Help

Home ', ‘Query TG, PPSO/PPPO Info '\ BRACPMY TAM Management 'y, News for TO S g6 0T

LONUS Aor Request [ OCONUS Aor Request [ Tl S

Orphaned Areas

PDF | &Print
Area
5 Country Principal
State County City Country Division

DISTRICT OF DISTRICT OF

COLUMBIA COLUMBIA PENTAGON UNITED STATES
MAINE CUMBERLAND FREEPORT UMITED STATES
MARYLAMND MONTGOMERY M POTOMAC UMITED STATES
MISSISSIPPI HOLMES PICKENS UMITED STATES
MISSOURI CEDAR CAPLINGER MILLS UNITED STATES
WIRGIMNIA CAMPBELL COMNCORD UMITED STATES
WIRGINIA CHESAPEAKE CITY SOUTH MORFOLK UMNITED STATES
WEST WIRGIMNIA MCDOWELL J0LO UMNITED STATES

Figure 3-9. Orphaned Area Page
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You can print this page by clicking the Print icon. Clicking the PDF icon allows you to convert the page
to a PDF.

3.3.4 Country

Click the Country sub tab, as shown in Figure 3-10. This page provides the capability to edit and delete
existing countries, as well as add new countries.

Home | Site Map | Log Out |

| Home | DPS Analytics || DPS User Satisfaction |[(EqCH T GEIT

[ T —
' Thursday, December 20, 2007 10:37:29 P | Reports V|0uerl98- | ~| J HELP

~

Dec 20, 2007 10:37:12 FM (@ Help

AF AFGHAMISTAN

AL ALBAMNIA

AG ALGERIA

A AMERICAN SAMOA
ANDORRA

A AMGOLA

A ANGUILLE,

AY AMTARCTICA

AC ANTIGUA AND BARBLIDA

1%
2,
3.
s
5. AN
G,
5
8.
9.

Lo L o e s s
|eeeeeeeee

Figure 3-10. Country Page

Click the Edit icon to the right of a country name or code that you want to edit. Click the Delete icon to
delete a country.

To add a new country, enter the country name and code in the fields at the bottom of the page and click
the Add icon (not shown). This redirects you to a confirmation page like the one seen by the SDDC user.
On this page, confirm that the country code and name are correct. If they are not, you can edit the fields.
When the name and code are correct, click the button.
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APPENDIX A ACRONYMS

Acronym Definition

AOR Area of Responsibility

APO Army Post Office

BRAC PM Base Realignment and Closure Program Management
BVS Best Value Score/Scoring

CG Consignment Guide

CONUS Continental United States

DCN Document Control Number

DFAS Defense Finance and Accounting Service
DODAAC Department of Defense Activity Address Code
DOJ Department of Justice

DPM Direct Procurement Method

DPS Defense Personal Property System
DTOD Defense Table of Official Distance

DTR Defense Transportation Regulation

EBP Electronic Billing and Payment

ECP Engineering Change Proposal

ETA Electronic Transportation Acquisition
FPO Fleet Post Office

FOUO For Official Use Only

GBLOC Government Bill of Lading Office Code
GEO Area Geographical Area

GSA General Services Administration

HQ Headquarters

ID Identification

IE Internet Explorer

JFTR Joint Federal Travel Regulations

JTR Joint Travel Regulations

OCONUS Outside the United States

0SD Office of the Secretary of Defense

oTO One-Time-Only

PDE Portable Document Format

PPCIG Personal Property Consignment Instruction Guide
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PPPO Personal Property Processing Office

PPROL Personal Property Rates On-Line

PPSO Personal Property Shipping Office

QA Quality Assurance

QC Quality Control

RSMO Regional Storage Management Office

SDDC Surface Deployment and Distribution Command
SDPP Deputy Chief of Staff for Passenger & Personal Property
TAM Traffic Advisory Message

TO Transportation Office

USTC United States Transportation Command

VPC Vehicle Processing Center
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